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JoJisKkHOCTHASI HHCTPY KLU S
PYKOBOAHTEJIS yIpaBJieHUs HHGOpMaNHH
aIMHHHCTPALIHH FOPOACKOro okpyra ropoa Boponesx

1. O6uime nMoJoOKEHU s

1.1. PyKoBOIHTENb yIIpaBleHUs UHDOpMALUU aIMUHUCTPALKA TOPOACKOTO
okpyra ropox Bopomex (mamee — pyKOBOAWTENb YIIPaBIEHHUsI) HazHAdaeTCs Ha
JIOJDKHOCTE M OCBOOOMKIAeTCs OT 3aHHMAeMOl HOJDKHOCTH pPAacCIIOPSDKEHUEM
aIMUHUCTPAITIU TOPOJICKOr0 OKpyra ropon BopoHex.

1.2. PykoBomuTellb YINpaBiCHUsS HEIOCPEACTBEHHO MOAYUHSICTC IJIaBe
FOPOACKOTO OKpyra ropona Bopouex.

1.3. PykoBoauTeNnb YHOpaBiCHUS SBISETCS MYyHHUIMIIAIBHBIM CIIyXXallliM,
3aMellarolIiM IIaBHYIO JOKHOCTh MYHULIMITATILHON CITyKOBI.

1.4, Ha momKHOCTE pYKOBOAUWTENA YIPaBJIeHHs HazHadaeTcs JIMIO,
nMerolllee BhICIIEe 0OpasoBaHMe, He MeHee IBYX JIeT CTaka MYHHIMNAIbHOH
CIy 6Bl UK cTaka paboThl IO CIIEITHaTbHOCTH, HAallpaBIEHHIO paboTEL.

1.5. PykoBouTENb yIIpaBieHUd JOJDKEH 3HATE:

- Koncturyuuto PO;

- 3aKOHOJATENLCTBO O TpyJe; 3aKOHOMATeNbCTBO O MYyHHIMIAILHOH
ciy»6e; 3aKOHOIaTeIbCTBO 00 OOIIECTBEHHBIX O0BEIHHEHHX; 3aKOHOIaTeIbCTBO
o CMU;

- YcraB ropona BopoHexka,

- PermameHnT paGoThl aIMHHHCTpalldd TOPOACKOro OKpyra: IlpaBuia u
HOPMBI OXpaHbl TPY/Ia, TEXHUKH OE30IIacHOCTH, IIPOTHBOIOXAPHOH 6e30MacHOCTH;

- IlpaBuia BHYTPEHHEr O TPY LOBOI'O PACIIOPsIKa;

- CTpyKTypy aIMUHHUCTPAIIHH TOPOIACKOT0 OKpyra ropoa Boponex;

- MHCTPYKIIMIO IO IeJONPOU3BOACTBY aIMUHHCTPALIMN I'OPOACKOTO OKpyIra
ropon BopoHex,

- [TpaBuna cay>keGHOM STHKH U STUKH 1eI0BOr0 OOIEHNS,

- JIpyrde JOKYMEHTBI, HEOOXOAMMBIE IJsi OCYIIECTBJIEHHS CBOCH
JIeATEITFHOCTH.

1.6. PykoBonuTENIb YIIPAaBICHUS B CBOEU JAESITEIIbHOCTH PYKOBOICTBYETCS!

- [TonoxxenueMm o6 yIpaBlIeHUY;

- HACTOSIIEH JOIKHOCTHON MHCTPYKIIHEH.

1.7. PyxKoBOmWTENb YIPAaBJICHHsA HCIIOCPCACTBCHHO IIOAYHHACTCA TIJlaBe
TOPOICKOTO OKpyra ropol BopoHex. PyKoBoouTesrO yIpaBiI€eHUs ITOLYMHAIOTCS
COTPYOHHKH YIIpaBleHWsI HHPoOpManud. B ciydae BpPEMEHHOI'O OTCYTCTBUSA



pPYKOBOJIWTENA  YIPaBIGHHA  €T0 00S3aHHOCTH  HWCIIOJIHAET  3aMeCTUTEJIb
pPyKOBOIUTEIS YIPaBICHH.

1.8. Ha pykoBomuTensd YyIpaBlIeHHS paclpoCTPaHACTCA JieicTBHE
3akoHmomarelbcTBa Poccuiickoit @enmeparmu 0 TPyAe C 0COOCHHOCTSIMH,
IIPeIyCMOTPeHHBIME  (GenepalbHbIM U 00JaCTHEIM 3aKOHOIATEIBCTBOM O
MYHUIIUTIANBHOM cIry)0e€.

1.9. Tlpu W}CHOJHEHHH JOJDKHOCTHBIX 00s13aHHOCTEM PYKOBOICTBYETCA
Vikaszamu IIpesnnenta Pocculickoit denepanuu oT 19.10.2022 Ne757 «O Mmepax,
OCYILECTBIISIEMBIX B CyObeKTax Poccuiickoii ®emepauuu B CBSI3M C YKasoM
[Tpesunenta Poccuiickodt Pepepanuu OT 19 oxTabps 2022 1.Ne756», OT
21.09.2022 No647 «O6 OOGDBABIEHHM uaCTHYHOM MoOummsamuu B Poccuiickoi
®enepauun», ot 07.12.2012 Nel1609 «O6 yrBepxneHuu llonoxeHus 0 BOCHHBIX
KoMHCcapuaTax».

2. J10/15KHOCTHbIE 00I3aHHOCTH

2.1. Opraausyer paGoTy YIpPaBIEHHS B COOTBETCTBHU C BO3JIONKCHHBIMH
3aadaMy 1 QYyHKIUAMHA yIIpaBISHU:

2.1.1. PykoBOaWTENb yIPaBIEHUSI yTBEPXKAAET IIIaHbL paGoThI yIpaBICHUS
u mporpamMy (mpoektsr) mo pabore co CMMH, Benenuto obuUaIbHBIX TPYIIT B
COIMANIBHBIX CETSIX, MECCeHIKepaX, 00eCeurnBaeT UX BEIIIOTHEHHE.

2.1.2. Ormpepensier TeMaTHKy M TIOPAAOK pasMCIIeHUA B CMHU u B
obULMATBHBIX TPYIIAaX COMUANBHBIX CeTeH, MECCEeH/DKEpOB MHGOPMALIMOHHBIX U
aHAJIUTUYECKAX MAaTEPHAIIOB O IeATeIbHOCTHA aJIMHUHUCTPAIMU FOPOJICKOTO OKpYyIra
ropox Boponex u ee CTPYKTypPHBIX IIOpa3e/ICHUMN.

2.1.3. Opramusyet B ceTu VHTepHeT paboty Ha riatdopMe 0OpaTHOH CBA3U
C COOOIIIEHNUSIMU U3 OTKPBITHIX HCTOYHUKOB.

2.1.4. OpranmsyeT eXeIHEBHbIM MOHUTOPHHI IEYaTHBIX, JJCKTPOHHBIX
CMMU u cetu MHTepHET, MOKIAIBIBAET IO €r0 UTOraM rjiaBe ropoACKOro OKpyra.

2.1.5. HeceT nepcoHaIbHyI0 OTBETCTBEHHOCTh 38 OpTaHU3ALHIO paboTHI 10
IIPOTUBOAEMCTBUIO KOPPYIIIIHOHHBIM IPOSBJICHUAM U obecrieueHre KOHTPOJIA Hall
HCITOJIHEHUEM AHTHKOPPYIIIHOHHOTO 3aKOHOIaTeNIbCTBA COTPpYOHUKAMH
yIIpaBICHUS.

2.1.6. TOTOBAT NPOEKTHI PACIOPSAAMTENBHBIX IOKyMEHTOB IIO BOIPOCaM,
KacarommaMmcss  B3auMoge#ctBus co CMH, mnpenacTaBUTeSSIMH - MHTEPHET-
cooOmiecTBa.

2.1.7. TIpoBOAUT KOHCYJIBTUPOBAHHUE IO BOIPOCAM B3aHMOJEHUCTBHA CO
cCMH1 51 MpeaCTaBUTEIISIMU WHTEPHET-COOO0IIECTRA PYKOBOJHUTEIIEH
MYHHIMTATBHBIX IPEAIPUSITHN 1 yUPEeXKACHUH.

2.1.8. OpranusyeT U IIPOBOJUT MEPOIPHUATHS C y1aCTUCM TTIABLI FOPOACKOLO
okpyra ropos BopoHex ¢ IpUBIEUYCHUEM npeacTaBUTeNel Macc-Menua.

2.1.9. OpranusyeT ¥ IPOBOJUT OpUQUHTH, npecc-KOH(QEPEHIIMH, THTEPBBIO
1 BBICTYIUICHHS B CPEACTBaX MAaccoBOM WH(QOpMAIWH, B MHGOPMALTUOHHBIX
UHTepHET pecypcax M MeCCeHIDKepax PabOTHUKOB CTPYKTYPHBIX roapasaeeHui
aIMAHHICTPALIMHN U TTOIBELOMCTBEHHBIX OpraHN3aliH.



2.1.10. BsauMopnelcTByeT C OpraHuzalusMM M [PEINPUATHAMH 110
BOIIPOCAM, OTHOCAIIUMCS K KOMIIETEHIMH YIIPABJICHUA.

2.1.11. CobnrofaeT mpaBuila BHYTPEHHETO pacropsika, TIPOTHBOIIOKAPHOU
6e30MaCHOCTH, OXPaHBI TPY/ia, TEXHUKA 6e30I1aCHOCTH.

2.1.12. TlonmepsxuBaeT YpOBeHb KBAIU(DUKALUH, IOCTATOYHBIA  IJIst
MCIIOJHEHUS CBOMX JIOJDKHOCTHBIX 005A3aHHOCTEH.

2.2. B ycTaHOBJIEHHOM IOPAIKE MPEACTABIACT IJIaBe TOPOJCKOro OKpyra
roposi BopoHex Ui yTBEP)KAEHUs IITATHOS paCIUCaHUe yIpaBICHII (B cocTase
aJMAHUCTPAIIA TOPOJICKOTO OKpyra ropon BopoHex), a Takxe MPEIIOXKEeHHA O
BBIIEJIEHIM YIPABIEHUIO (HHUHAHCOBLIX CPEICTB AJA OCYLICCTBICHHSA UM CBOMX
IIOJTHOMOYMH.

2.3. Omnpenenser (YHKIMH OTHEJIOB YIPAaBIEHMWS M YTBCPXKIACT
JIOJDKHOCTHBIE MHCTPYKITUH COTPYAHHUKOB YIIPABJICHHUS.

2.4. TlommuceiBaeT [OOKYMEHTHl OT MMEHHM YIIPaBICHWS, W3JAHHBIC B
[pejesax ero KOMIIeTeHITNH.

2.5. BHOCHUT IpeiyioxeHns1 06 0CBOOOXACHUU OT JOJDKHOCTH COTPYIHHKOB
yIIpaBJICHUS.

2.6. BHOCUT NpeUTOKEHHs O MOOILIPEHUH COTPYIHUMKOB YyNIPABICHWA U
NPUMEHEHUH K HUM Mep THUCHIUIIITHHAPHOTO BO3JEUCTBMUSL.

2.7. BHOCHT IIpeJIOKEHHs IO IOBBIIICHHIO KBaJH(UKaAIIUU COTPYITHUKOB
YIIpaBJICHHUS.

2.8. IlpuauMaer ydacTHe B (HOPMHPOBaHHMM KaJpOBOTO pe3epBa U Cro
ITOJITOTOBKE.

2.9. BHOCHT NpemIoXeHus: 0 KOMaHIdPOBaHUH COTPYIHUKOB yIIPABJICHHS.

2.10. YuacTByeT B 3acelaHUAX KOJUIETHH, KOMMCCHHM M JOpPYyrux OpraHoB
aJIMHHHCTPAIIIY TOPOICKOTr0 OKpYTa ropos BopoHex.

2.11. Opraumsyer B3amMozeiicteue (B  Ipezaenax KOMIIETSHITUH )
Boponexckoi rOPOACKON Jymo#, o0JiacTHOM UCIIOJTHUTEIBHOMN 51
3aKOHONATEBHONW BIACTBIO, TEPPUTOPHUANBHBEIMK  (efepalbHBIMA  OpraHaMH
HCIIOJHUTEIbHOM BJIACTH.

2.12. JIo6poCOBECTHO BBIMONHAET QYHKIHMK KypaTopa IOABEIOMCTBEHHOTO
MYHHIAIATLHOTO yupeskaeHHd — MAY «ATIeHTCTBO TOPOACKUX KOMMYHUKALAN,
yCTaHOBJICHHBIE IPABOBBIMHU aKTaMH.

2.13. Cobmonaer TpeboBaHus 3aKOHOAATE/ILCTBA O MIPOTHUBOJCHCTBHHU
KOPPYIIIUH.

2.14. OpraHnsyeT U pean3yeT MEpPONPUATUS aKTyalbHOro KoMIuiekCHOTO
[JaHa IIPOTUBOJEWCTBHA HICOJIOTHH TEppoOpH3Ma B Poccuiickort Depepaniid B
paMKax ITOTHOMOYHHA Y IpaBlIeHuUs.

2.15. OcyiecTBIsfeT OpraHW3alMIO W BEICHHE MEpOTIPUATHN  TIO
rpakKIaHCKON 000pOHE B COOTBETCTBHM C MYHHULUIIATBHBIMU ITPABOBBIMH aKTaMH.

2.16.0Oprarusyer B YIpaBIeHUM MEPONPHUATHs, HaNpaBICHHLIC  Ha
nHGOPMUPOBAHKE TIpaXkAaH O JeATEIbHOCTU Boopyxennbix Cun Poccuiickoit
depmeparyyi, MOBBINIEHNUE NIPECTINKA BOEHHOMN CIIY>KOBI, B TOM YHMCIIC 10 KOHTPAKTY .

2.17. Pemraet UHBIE BOIIPOCHI, OTHECEHHBIE K ITOJTHOMOYHAM yIIPaBJICHHUA.

2.18. Bepe)XHO OTHOCHUTCS K MyHUIUINIATIbHOMY UMYINCCTBY.



3. [IpaBa

PykoBoAUTENb YIPaBICHUA UMECT IIPABO:

3.1. BHOCHTE NpPEMIOXKEHUS II0 BOMPOCAM pzaumoneiicteus CMM u
IIpenCTaBUTENeH HHTEPHET-COOOIIECTRA C aMUHUCTpALMel TOPOJICKOro OKpyTa.

3.2. 3ampaluEBaTh W IMOJIy4aTh B yCTAHOBJICHHOM IOPAIKE CTPYKTYPHBIX
noxpaszeneHuil  aIMHHMCTpalMK — TOPOACKOro  OKpyld, yopaB  pakoHOB,
pyKOBOAUTENEH MYHHIHUIAIBHBIX opraHusalyii HHOOpMaIMIO U MaTepUajkl,
HeobX0MUMBIE JIS BBIIOJTHEHHA CBOMX AOJDKHOCTHBIX 00s13aHHOCTEH.

3.3. DBrocuTh IpEeMVIONKEHHS IO  BOTPOCaM COBEPIIIEHCTBOBAHMA
MyHUIAIATIBHON CITyKOBI.

4. OTBeTCTBEHHOCTD

PyKOBOIUTENB YIIPABIEHUS HECET OTBETCTBEHHOCTD:

4.1. 3a HeucHonHeHHe (HEHAIJICHKAIIEE JCIIOTHECHNE) CBOUX HOJDKHOCTHBIX
06583aHHOCTe — QUCIIMTUITAHAPHYIO OTBETCTBCHHOCTb.

4.1.1. Hecer DWCIMIUTHHAPHYO OTBETCTBEHHOCTEH 3a HEHCIIOJIHEHUC 158)01
HeHaIleXxallee  MCIOJHeHWe  QYHKIMA  KypaTopa [OABEIOMCTBEHHOTO
yUIpesxIeHUs], yCTAHOBIEHHBIX MYHHULIUTIAIEHbIMA ITPABOBBIMHU aKTaAMHU.

4.2. 3a coBeplIeHHbIE B IPOIECCe OCYIICCTBICHNS cBOell OesITelIbHOCTH
IIpaBOHAPYIICHUS - B rpenenax, OIIpeeIeHHbIX IeUCTBYOIIUM
ANMMHAHHCTPATUBHBIM, YTOJIOBHBEIM 3aKOHOIATEIIECTBOM.

4.3. 3a npwdwHEHHEe MaTepHUaJILHOTO yimep6a B IIpoIecce OCYIECTBICHMUA
CBOEH MesATEelIbHOCTH B IIperenax, ONPeNesIeHHbIX nefCTBYIOMUM TPYIOBBIM,
YTOJOBHBIM U TPAXKIAHCKAM 3aKOHOAATEILCTEOM.

4 4. 3a HeHCIOJIHEHNe WK HeHaulexallnee UCIIOIHeHNe 3a/ad 1 byHKIUH,
BO3JIOMKEHHBIX HA yIpaBiieHrne HH(OPMAIIKH.

4,5. Hecer IepCcOHaANbHYK) OTBETCTBECHHOCTH 34 HEUCIIOJIHEHHUE HIIU
Hepajiexallee HCIOJHEHHE JOJDKHOCTHBIX 006s3aHHOCTEN, HECOOIIONCHHUE
TpeGoBaHuil, YCTAHOBJICHHBIX CTaTbAMH 12,13, 14, 14.1, 14.2, 15, 15.1
@enepalibHOTO 3aKOHa OT 02.03.2007 Ne25-®3 «O MyHHIMNATBHOH ciayx0e B
Poccuiickoit @epeparmu», TpyIOBBIM KOIEKCOM Poccuiickont Denepanuy,
AHTHKOPPYIIIMOHHEIM 3aKOHOAATENIECTBOM, APYIMMH HOPMATHBHBIMH ITPABOBBIMHU
axTamu Poccuiickoi Menepalliy, MECTHOTO CaMOYIIPaBJIeHHT TOPOICKOTO OKpyra
ropon BopoHexX, a TaKxe HOMKHOCTHOM WHCTPYKLIMEH.



