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JOJUXKHOCTHAA UHCTPYKIOUA

HAYAJIbHHUKA OT/1eJIAa MPETEeH3NOHHO-UCKOBOM padoThI
ylpaBJieHUs] UMYIIIECTBEHHBIX U 3eMeJIbHbIX OTHOIIEHUH
aIMMHHMCTPALIMH TOPOJICKOr0 OKpyra ropoja Boponex

1. O0mue MOJTOXEHUSH

1.1. B cootBerctBUU ¢ PeecTpom ODKHOCTEH MYHMIIMITAILHOM CITYXKOBI B
Boponexxckoit  00iacTH, YTBEpXKIAEHHBIM 3aKOHOM BopoHexckol o0mactu
ot 28.12.2007 Ne 175-03 «O MyHununagsHol ciry:x06e B Boponexckoi o0mactu,
JOJDKHOCTh HaYaJlbHMKA OTJelda MPEeTeH3MOHHO-UCKOBOM pPaboThl (mamee —
HAYaJIbHUK OTJIe]Ia) YMOPABJICHUS MMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOIICHUM
aIMUHUCTpAIIMM  TOPOJICKOTO OKpyra ropoa Boponex (majiee — ympaBiieHHE)
OTHOCHUTCSI K BEAyIIeH Trpymmne AODKHOCTEH MYHUIMTNAIbHONW CIIy)KObI B
Bopouexckoii obnactu.

1.2. HavanbHuK OTHENa Ha3HAYAETCS HA JOJDKHOCTH U OCBOOOXKIAETCS OT
3aHUMAEMON JIOKHOCTH TPUKA30M 3aMECTHUTEN TIJ1aBbl aJAMUHUCTPALIMU —
PYKOBOAMTENS ammapaTra aJMUHUCTPAIIMU TOPOJCKOro okpyra roposa BopoHex 1o
NPEACTABICHUID PYKOBOJMUTENS  YIOPaBJICHUS, COTJaCOBAHHOMY C  TEpPBBIM
3aMECTHUTEJIEM TJIaBbl AIMUHHUCTpAIMU MO CTPaTerHYecKOMy IUIAHUPOBAHUIO,
HKOHOMUKE U (PUHAHCaM.

1.3. Ha momxHOCTh HayaJbHUKA OTJENa MOXET OBITh HA3HAYEHO JIUIIO,

UMEIOLIEE BhICIIee 00pa3oBaHue, 0e3 NpeabsBIeHUS TPEOOBAHUN K CTAXKY.



1.4. B cBoeil JeATENbHOCTH HAYallbHUK OTHEJda PYKOBOACTBYETCS
Konctutymueinr Poccuiickoit ®Deaepaiuu, IEUCTBYIOIIUM 3aKOHOJATE€IbCTBOM
Poccuiickoit ®enepaunu 1 Boponexckoir obnactu, Ykazamu [Ipesunenra
Poccuiickori  @eneparuu, IlocranoBinenusimu  IIpaButensctBa  Poccuiickoi
®depepanu U NpaBUTENIbCTBa BopoHekckoit 001acTu, Y cTaBOM rOpoJICKOr0 OKpyTa
ropon Boponex, HOpMaTuBHBIMM aKTamMu Boponexckon ropoackou Jlymsl,
MOCTAHOBJICHUSIMU M PACIIOPSHKEHUSAMU aJMUHUCTPAIIMU TOPOJCKOTO OKpPYyra ropoj
BopoHexx W riaBbl TOPOACKOTO OKpyra, PeriiaMmeHTOM palOOThl aJMUHUCTPALIMH
ropoJickoro okpyra, HWHcTpykumeir mo penonpou3BoAcTBy, IlomoskenueM 00
ynpasieHuu, Ilonoxxennem o0 oTaene MPETEeH3MOHHO-HUCKOBOM padoThl (nanee —
OTJIENT) U HACTOSLIEH JOJKHOCTHON MHCTPYKIIUEH.

1.5. HavanpHuKk oOTA€Na MOMYUHSETCS HEMOCPEICTBEHHO PYKOBOIUTEIIO
YIIpaBIICHHUSI.

1.6. BpemenHoe 3amereHre JOHKHOCTH HAYaJIbHUKA OTAeNa 0hopMIIseTcs
Ha OCHOBaHWHU IMpHKa3a 3aMECTUTENS TJIaBbl AJMUHHCTPAUUU — PYKOBOIAUTEIA
arnrapara aAMUHHUCTPALIMU TOPOJICKOT0 OKpyra ropoJi BopoHex 1o npeicTaBieHuto
PYKOBOJAMTEINA  YIpaBi€HUS. 3aMElleHWEe JOJDKHOCTH HadallbHUKA  OTHena
MPOBOJIUTCA B  TMOPSAJKE, YCTAHOBJICHHOM (eaepaqbHbIM UM OOJaCTHBIM
3aKOHOJIaTEJILCTBOM O MYHUIIUMAJILHON CIIy0€, U 3ameniaercsi 0e3 OrpaHuueHUsI
CpOKa MOJITHOMOYHH.

1.7. Tlpy HCHOJHEHUU [OJKHOCTHBIX OOS3aHHOCTEH HAYaJIbHUK OT/eNa
pykoBojicTByeTcsi Ykazamu IIpesunenta Poccuiickoit denepanuu ot 19.10.2022
Ne 757 «O mepax, ocyiecTBisieMbIX B cyObekTax Poccutickoit deneparyiu B CBsI3U
¢ VYxkazom Ilpesunenra Poccuiickoii @enepaumu ot 19.10.2022 Ne 756y,
oT 21.09.2022 Ne 647 «O06 oObsIBJICHUN YacTUYHOW MoOwmim3anuu B Poccuiickoi
®eneparmmn», ot 07.12.2012 Ne 1609 «O6 yrBepxkaeHuu [lonoxeHus 0 BOCHHbBIX
KOMHCCapUaTax».

2. Jlon>)XKHOCTHBIE O0SI3aHHOCTH

HauanpHuk OoTACJIa B COOTBCTCTBHU C 3aJadyaMH H (1)YHKI_II/I$[MI/I oTAaciia
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UCTIONTHSET CIIEAYIONTUE TOJDKHOCTHBIE 00s13aHHOCTH:

2.1. Bemonaser  TpeOOBaHHs,  NPEAYCMOTPEHHBIE  CTaTheH 12
®enepanpaoro 3akona ot 02.03.2007 Ne 25-®3 «O MyHUIUNATBHOU CIyX)0O€ B
Poccuiickoit ®enepanmm», a Takke COOMIOJACT OTPAHUYCHHUS W 3aIPEThI,
CBSI3aHHBIE C MMPOXOKICHUEM MYHHUITUTIATBHON CITY>KOBI.

2.2. CoOmomaer TpeOOBaHUS 3aKOHOJATEIICTBA O IMPOTHUBOACUCTBHH
KOPPYIIITUH.

2.3. ObecneunBaer ucnonnenne Konctutyuun Poccuiickoit ®deneparun,
denepaabHbIX 3aKOHOB, WHBIX HOPMATHUBHBIX TPABOBBIX aKTOB Poccuiickoii
Oenepannu, nopyuennit [Ipesnaenta Poccuiickont @enepanuu u [IpaBuTenbcTBa
Poccuiickoit @enepanuu, YcraBa BopoHexckoit o0iaactu, 3akoHOB BopoHexckoi
00J1aCTH, UHBIX HOPMATUBHBIX akTOB BopoHexckoil obnactu, ¥YcTaBa ropoackoro
okpyra ropoa Boponex, pacnopspkeHWid W TOCTAHOBJIEHWW aJIMUHUCTPALIUU
rOpOJICKOTO OKpyra TopoJl BopoHex u TriaBbl TOPOJCKOIO OKpyra, HHBIX
HOPMATHUBHBIX aKTOB TOPOJICKOTO OKpyra ropoji Boponex.

2.4. OcymiecTBiseT 0011ee pyKOBOACTBO OTIEIOM MPETEH3MOHHO-NCKOBOM
paboTHI, a TaK)Ke 00ECIIeUNBAST BHITTOJTHEHNE BO3JIOKEHHBIX HA HEr0 (DyHKITHIA:

- OCYILECTBISET 00IIee PyKOBOACTBO U KOOPAWHAIIUIO COTPYAHUKOB OT/ENa
C IpYTUMH OTAETIaMH YIPAaBIICHHUS, KOHTPOJIUPYET COOIOJIEHUE COTPYAHHKAMHU
OTJIeJIa UX JOJKHOCTHBIX 00S3aHHOCTEHH;

- OpraHm3yeT TNPETCH3WOHHYID M HCKOBYIO palOTy, WHHUIMHPYET B
OTHONIEHUH  JOJHKHUKOB  TMPOIEAYp  HECOCTOSATEIbHOCTH  (0AaHKPOTCTBA),
OCYIIECTBIISIET OT JIUIA YIIPABJICHUS MMOJTHOMOYMS B3BICKATEIIS, MPETyCMOTPEHHEIE
3aKOHO/IAaTEJILCTBOM 00 MCTIOJHUTEIIEHOM MPOU3BOJICTBE;

- OpraHu3yeT W OCYIIECTBISICT MPEACTaBICHUE U 3alUTy HWHTEPECOB
YIPABJICHHS ¥ aJIMUHUCTPAIIMHA TOPOACKOTO OKpyra ropo,; BopoHek B CyieOHbBIX U
WHBIX OpraHax;

- OCYIIECTBISICT OPTaHM3aIlMI0 HUCIOJHEHHUS CyACOHBIX  PEIICHUH,

BCTYNUBIINX B 3aKOHHYIO CUJIY;
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- opranm3yeT B3aumojeiictBue c¢ opraHamu DOCCII B cooTBeTCTBUM C
OdenepanpHbiM  3akoHOM 0T 02.10.2007 Ne 229-03 «0O0 HCMOTHUTEIBHOM
MIPOU3BOJICTBEY;

- y4acTBYeT B PACCMOTPEHHH aKTOB IIPOKYPOPCKOTO pearupoBaHUs,
MOCTYNUBIIKX B a/IpE€C YIPaBICHUS U aJMUHUCTPALIUA TOPOJICKOTO OKpPYyTa ropo/
Boponex;

- OCYILIECTBIISIET ~ MOHUTOPHHT, pa3pabarpiBa€T  IPOEKTHI (Bo
B3aMOJICUCTBHH co CTPYKTYpPHBIMH  TIOJAPA3ACICHUSIMUA  YIIPABIICHUS)
MYHUIMIIAIBHBIX TPABOBBIX AaKTOB TOPOACKOr0 OKpyra ropoa BopoHex B
npejenax KOMIETCHIMHM YIPABJICHUS B LEJISIX MPUBEICHUS UX B COOTBETCTBUE
NENUCTBYIOIIEMY 3aKOHOIaTEIIbCTRY;

- paspabaThIBaeT MPOEKThl MYHHUIIMITAIBHBIX MPABOBBIX AKTOB T'OPOJICKOTO
okpyra ropoJi BopoHexx BO B3aUMOAECHCTBUM CO CTPYKTYPHBIMH MOJIpa3ACICHUSIMU
yIpaBJICHUS, B IIpe/ieiax KOMIICTCHIIMN YIIPABJICHUS,

- KOOPAWMHUPYET M OCYIIECTBIAET MPABOBOE COMPOBOXKICHHUE IIpHU
MOATOTOBKE  CTPYKTYPHBIMU  MOJPA3ACJICHUSMU  YNPABJICHUS  MCXOJSIIEH
KOPPECIIOHJASHIIMM (MHUIIMATUBHBIX IIMCEM M OTBETOB) B aJpec OpraHoB
MIPOKYpaTypbl, OPraHOB BHYTPEHHUX JIeJT U UHBIX MPABOOXPAHUTEIBHBIX OPTaHOB;

- OKa3bIBAET CTPYKTYPHBIM MOJPA3ACICHUSIM YIpaBiIeHUsT HHHOPMAIIMOHHO-
METOJAMYECKYIO0 TTOMOII[b IO MPABOBBIM BOIMPOCAM, B TOM YHCJIE€ MPU MOATOTOBKE
MMM OTBETOB Ha 0OpallleHUs FOPUIUYECKUX U PUBHUUECKUX JIUII;

- BHOCUT TMPEIJIOKECHUS MO M3MEHEHUIO JACHCTBYIOIMIMX JOJTKHOCTHBIX
WHCTPYKIIUH W y4YacTBYeT B pa3pabOTKE HOBBIX JIOJDKHOCTHBIX HMHCTPYKITUN
COTPYJIHUKOB YMpaBJICHUSA, a TaKX€ BHOCHUT TMPEIJIOKEHUS 10 H3MEHECHUIO
MOJIOKEHUST 00 YTIpaBJICHHUH, TIOJOKEHUsI 00 OT/eINe, MOJDKHOCTHBIX MHCTPYKITAN
COTPYJHUKOB OT/IEJIA;

- OCYUIIECTBJISICT WHbBIE (YHKIIMU, CBS3aHHBIC C OpPraHU3aIMOHHBIMU
BOINPOCAMU, BXOJISIIIIUMUA B KOMIIETCHITUIO OTAea.

2.5. Pa3pabatrbiBaeT JOJDKHOCTHBIE HMHCTPYKIIMM COTPYJAHUKOB OT/AEIA,

[MOJIOKEHUE 00 OTIEE.
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2.6. OO6ecneynBaeT TUIAHUPOBAHUE CITYKEOHOU JIeATeTLHOCTH, MMPOBEIACHUE
AQHAJIMTUYECKOM pabOThl, CUCTEMATH3AIMI0 M TOJTOTOBKY HH(DOPMAIIMOHHBIX
MaTepUaoB.

2.7. KonTponupyeT BBINOJHEHUE 3aJaHUN, KAueCTBO U  IOJHOTY
MOATOTOBJICHHON JTOKYMEHTAIlMH, CBOCBPEMEHHOE BBIMOJHEHUE OTICIBHBIX
MOPYYCHUN W 3aJaHWi COTPYIHHKAMHU OTJAENa, OCYIIECTBIACT KOHTPOIbh Haj
MPOU3BOJICTBEHHOM TUCUUILTUHON B OT/IENE.

2.8. Bo3zmaraer Ha COTPYIHUKOB OTAENa OOs3aTEIbHBIC IS WCIIOTHCHHS
MOPYYCHUS U 3aJaHMUsL.

2.9. [TlogmepxwBaeT ypOBEHb KBaIM(PUKAIMK, HEOOXOAUMBIA IS
3¢ (PEKTUBHOTO UCTIOTHEHUS JOIKHOCTHBIX 00S3aHHOCTEH.

2.10. KoHTponmupyeT CBOEBPEMEHHOCTb  HCIIOJIHEHUS  PACHOPSIKCHHMA
(TpriKa30B) PYKOBOJUTENS YIPABJICHUS, MPOTOKOJBHBIX, MUCHBMEHHBIX M YCTHBIX
MOpYy4YEHUH B 4acTu (yHKIIMOHAJIA OT/eNa.

2.11. OpranuzyerT TMOATOTOBKY AaHAJUTHUYECKUX JIOKJIAIOB, CIYXEOHBIX
3aMMCOK ¥ MHBIX MaTEPHAJIOB B YaCTH, KaCAIOIICHCS IEATEITBHOCTH OT/ACIA.

2.12. Tlpunumaer ywyactue B pabOTE€ KOMMCCHA, COBEIIAHUSIX U T.JA. TIO
BOIIPOCaM, OTHOCSIIIIUMCSI K KOMITETEHITUN OT/IeIa.

2.13. ®opmupyeT TPEmIOKEHUS O HAMPaBICHHH COTPYJIHHKOB Ha y4deOy,
KypChI TIOBBITIICHHS KBATU(PHUKAIIUHU 10 TIPODUITIO pabOTHI.

2.14. CobGmomaet TpeGoBaHUs MHCTPYKITMH 1O JIEJIOMPOU3BOJICTBY, a TAKXKE
KOHTPOJIMPYET BHITIOJHEHUE YKa3aHHBIX TPEOOBAHUN COTPYTHUKAMHU OT/IETIA.

2.15. ObGecneunBaeT KavyeCTBEHHOE M CBOCBPEMEHHOE  BBITIOJHEHHE
BO3JIO’KEHHBIX Ha OT/IET 3a/1a4.

2.16. Kontponmupyer coOmoneHne TPYAOBOW  JUCIUIUIMHBI,  MPaBUI
BHYTPEHHETO TPYIOBOTO PAaCIOpsIKa, IMPOTHBOIIOKAPHOW OE30MaCHOCTH, TPABHII
OXpaHbI TPy/1a, TEXHUKHU OE30TIaCHOCTH B OT/ICIIC.

2.17. VYuacTtByeT B peamu3aliil  MEPONPHUSATUN,  HaMpaBICHHBIX
Ha MHGOPMHUPOBAHUE TPAXAaH O JNEATeNbHOCTH BoopykeHHbIX cuil Poccuiickoit

®denepanyu, NOBBILIEHNE TPECTHKA BOGHHOM CITyObl, B TOM YHCJIE TI0O KOHTPAKTY.



2.18. BpimonHsier  WHBIE ~ MOPYYEHUS  PYKOBOJMUTENS  yNpaBJICHHUS,

MpeayCMOTPCHHBIC I[CI‘/’ICTBYI'OHII/IM 3aKOHOAAaTCIbCTBOM.

3. I[IpaBa

B pamkax (yHKIMOHAJIBHBIX OO0S3aHHOCTEW, 3aKPEIUICHHBIX HACTOSIICH
JOJKHOCTHOM MHCTPYKITMEH, HAYallbHUK OTJEJIa UMEET MPaBo:

3.1. TpeboBaTh OT OTAENOB YIpaBJICHHUS MPEJOCTABICHHUS MaTEpPUAIIOB,
HEOOXOAMMBIX JJI OCYIIECTBICHUS PAOO0THI, BXOAIICH B KOMIIETECHITHIO OT/CIA.

3.2. 3ampammBaTh MU NoJdydaTb  MHGOpPMAIMIO MO  BOMpOcam
COOCTBEHHOCTH OT CHEIUATUCTOB JPYTHMX CTPYKTYPHBIX TIOJpa3eiCHHUM
aIMUHUCTPAIIMK TOPOJICKOTO OKpyra, a TakXe OT MPEANpHUSTHN W OpraHu3aIuii
BceX opM COOCTBEHHOCTH.

3.3. 3ampammBaTh W TOJyYaThb B YCTAHOBJICHHOM IIOPSJKE OT OpPTaHOB
roCyJapCTBEHHOM BJIAaCTM W  MECTHOTO CaMOYMpPABIICHUSA, MPEINPHUSATUH,
VUPEKICHUM, OpraHu3aiuii, rpaxigaH ¢  OOIIECTBEHHBIX OObEAMHEHUN
nHQOpPMAITMI0O W MaTepHalibl, HEOOXOMWMBIE IS WCIOJHEHUS JTOJDKHOCTHBIX
00s13aHHOCTEH.

3.4. BHOCUTH  TpENIOKEHUS  PYKOBOAWTEIIO  YIOpaBICHUS  TIO
COBEPIIIEHCTBOBAHHIO PAOOTHI OT/AEIIA.

3.5. [TloBbimaTte KBamU(UKAIUIO, TPOXOJUTH MEPETMOATOTOBKY 3a CUET
CPEACTB MECTHOTO OIOJIKETA.

3.6. HMmeer mnpaBa, mnpeaycMOTpeHHBbIE (QeneparbHbiM W O0JACTHBIM

3aKOHOOATCIBCTBOM O MYHHHHHaHBHOﬁ cny>1<6e.

4. OTBETCTBEHHOCTH

4.1. HavanpHHUK OTJelda HECET OTBETCTBEHHOCTh, MPEIyCMOTPEHHYIO
benepaibHBIM 3aKOHOJATEIHCTBOM, 3aKOHO/IATEILCTBOM BoOpoHEkcKol 006iacTH,
HOPMATHMBHBIMU M TIPAaBOBBIMHM aKTaMHU, MPUHATHIMH BOpOHEXCKON 00J1acTHOM

Jlymo#, B TOM 4YMCIIE 3a HapylIEHUE 3alpEeTOB, CBA3AHHBIX C MYHMLIMIIAJIBHOU



CIIy’)kO0W, HECcOONIOJICHHEe OrpaHUYeHU U  HEBBIIOJHEHHE O0053aTeNIbCTB,
YCTaHOBJICHHBIX (heZiepalibHBIMU 3aKOHAMH U 3aKoHaMu BopoHexckoit o0nacTu, 3a
COXPaHHOCTb  CBEACHUH  KOH(MUICHIIMAIBHOTO  XapakTepa,  CIy>KeOHOU
uH(popMaIuy, HEUCTOJIHEHUE (HEHAJUIeKallee WCIOJHEHUE) JOJDKHOCTHBIX
00513aHHOCTEH B COOTBETCTBUU C HACTOSIICH JOHKHOCTHOW MHCTPYKIIUEH.

4.2. HavanpHUK oOTHAENa HECET TUCHMIUIMHAPHYIO OTBETCTBEHHOCTH 32
HEUCIIOJTHEHUE Y HEeHAJIekKaIllee UCIIOJIHEHUE BO3JI0KEHHBIX Ha HETO 00s13aHHOCTEN
B TOpSAJKE, YCTAHOBJIIEHHOM 3aKOHOJATEIIbCTBOM O MYHHIMIAIBHOW CIyx0e u
TPYAOBBIM 3aKOHOAATEIBCTBOM, B TOM YHCJIE:

- 332 HECBOEBPEMEHHOE M HEKAYECTBEHHOE BBINOJHEHHE OOS3aHHOCTEM,
YCTaHOBJICHHBIX HACTOSIIIEN TOJDKHOCTHOM HHCTPYKLIHEH;

- 32 HEBBINOJHEHUE MEPOINPUATUH, MPETYCMOTPEHHBIX IUIAHAMH PaOOTHI
yIpaBJIEHUS M0 BOIPOCaM, BXOASIINM B KOMIIETEHIUIO OTIENA;

- 33 COXPAaHHOCTb JIOKYMEHTAllUM, pa3rJlallleHuEe CBEIACHUN CIyXKEeOHOTro
XapakTepa 1 nH(OpMaIMK OTPAaHUYEHHOTO PacpOCTPAHEHUS;

- 332 HECOOTBETCTBUE IMOATOTABIMBAEMBIX JIOKYMEHTOB JEWUCTBYIOLIEMY
3aKOHO/ATEIBbCTBY;

- 32 HapylUIeHHE MpaBWJ TPYJOBOrO pacHopsika, MpaBUJI OXPaHbl TPyAa,
TEXHUKHU 0€3011aCHOCTH, MOKapHOU 0€30MaCHOCTH.

4.3. HavanbHHMK OT/AElia HECET TMEPCOHAIBHYI0O OTBETCTBEHHOCTh 3a
KAUEeCTBEHHOE PACCMOTPEHHE U COOJIOJEHUE CPOKOB HCIOJHEHHS CIYKEOHBIX
JOKYMEHTOB.

4.4. HauvanbHUK oTaena HECeT IIPEAYCMOTPEHHYIO 3aKOHOM
OTBETCTBEHHOCTb 332 HEHCIOJIHEHHE WM HEHAJUJIe)Kallee MCIOJIHEHUE TpeOOBaHUMN

3aKOHOAATENBCTBA O MMPOTUBOJCHCTBUU KOPPYIILIUU.

HauvansHuk otaena FO.A. Xapuenko

O3HakoMJIeH () « » 20

N.0. ®amunusg HOJIIHUCH



