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JoIDKHOCTHAS HHCTPYKIIUS
TTIaBHOTO CIIEIUAICTa OT/elIa Ka3HaYeHCKOIro MCIIONHEHHS OroIKeTa
yTpaBiieHUsl (UHAHCOBO-0I0IKETHOM OIUTHKH
aIMHHUCTPAIMU FOPOJICKOTr0 OKpyra ropoj Boporesx

1. OO61mue mosoxeHus

1.1. Hacrosmas IOMKHOCTHAS HHCTPYKIIHS OIIPENENSIET MOKHOCTHBIE
00513aHHOCTH, IIPaBa ¥ OTBETCTBEHHOCTH [NIABHOTO CIIEIHAIHCTA OTHena Ka3Haueh-
CKOT'O HCIIOJHEHHUs OIoJKeTa yrpasieHus pUHAHCOBO-OIOMKETHOM TONTHTHKA (ma-
jee — OTHeN). _

1.2. I'maBHBIA crienuanucT oTaena SBIAeTCs MYHUIAIATBHEM CIIy>KallliM,
OTHECCHHBIM K CTaplIeH IpyIie J0KHOCTe MyHUIIUITAIBLHON CITyKOBL.

1.3. I'maBHEI# crienuanucT oTaeNa Ha3HaYaeTcs Ha JOJDKHOCTE X OCBOOOXK-
AacTCsa OT Hee MPHUKA30M 3aMECTHTeNs INIaBhl aJMUHHUCTPAIMH — PyKOBOIUTEINS
amnmapara.

1.4. Ha MOMKHOCTH IVIABHOIO CIIELUAIMCTA OTHENAa Ha3HAYAeTCS JIUIIO,
UMEIOIIee cpe/iHee MpodeccuoHanbHoe obpasoBanue, 6e3 NpembIBICHHS Tpebo-
BaHUH K CTaXy pabOTEL

1.5. I'maBHBIH crienuaNucT OTHeNa OqUHHIETCS Ha4albHUKY OT/elIa WIH, B
€ro OTCYTCTBHUE, 3aMECTUTEIIIO HAYaJIbHUKA OTHEIA.

1.6. I'maBHBII cHenMAaNKCT OTHeNa JOKEH o0nanare:

1.6.1. mpodeccroHaNbEHEIME 3HAHHSIMU:

- 3aKOHOJATENLCTBRA 10 NPOGUITIO AeATEILHOCTH;

- MPOrpaMMHBIX JOKYMEHTOB, HEOOXOAMMEIX [JIs MCIOJHEHUS TOJDKHOCT-
HBIX 00s3aHHOCTEI;

- OCHOB MH(OPMAIMOHHOTO, JOKyMEHTAI[MOHHOTO, (buHaHCOBOrO Obecte-

YEHUA U MHBIX Cep NEeATEeNbHOCTH AJMHHUCTPAIIHIN TFOPOJACKOT0 OKpyra ronon
Boponex. '
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1.6.2. npoeccHoHaNBHBIMU HABLIKAMU:

- IJIJAHUPOBAHHUSA CITyKeOHOH eI TeNBHOCTH;

- aHATTUTUYECKON paboTHl;

- HOPMOTBOPYECKOI JIeITeHHOCTH;

- CHCTeMaTHU3allMK U IIOJrOTOBKY UH(POPMAIMOHHBIX MATEPHAIIOB;

- OpraHM3ali{ B3aUMOJEHCTBHA C OpraHaMH TOCYJapCTBEHHOH BlacTa
Boponexckoit 00nacTu, *HEIMHU JJOJKHOCTHBEIMY JIUIIAMIL,

- JAPYTMMH HaBBIKaMU, HEOOXOMWMBIMH JJIS HCIIOJHEHHUS IOKHOCTHBIX
00s13aHHOCTEHH.

1.7. B cBoeli paboTe pyKOBOICTBYETCS:

- Koncrurynueit Poccuiickoit ®enepanumy;

- OenepallbHBIM 3aKOHOATEILCTBOM;

- broxeTHEIM KomekcoM PD;

- IpaBoBeIMU akTamu Ilpesunmenrta Poccuiickoii ®exneparuu, [IpaBurens-
ctBa Poccuiickoif @enepanun; \

- NIpAKa3aMU ¥ HHCTPYKIUIMU MunucrepcrBa ¢punancoB Poccuiickoii @e-
nepallyu,

- npukasaMu KasnaygeiictBa Poccun;

- 3aKOHOJIaTensCcTBOM BopoHexckoit ob6acTy;

- YcTaBoM ropofickoro okpyra ropox BopoHe w MHEIMM IpaBOBEIME ax-
TaMHU OPIaHOB MECTHOT'O CaMOYIIpaBJIeHHs TOPOJICKOr0 OKpyra ropoa Boporesx;

- Iomoxenwem 00 ynpaBineHun (UHAHCOBO-OIOMKETHOH HONIMTHKH, Ilo-
JIOXeHUEeM 00 OTHelle, a Tak ke HacToAIel TOKHOCTHOM AHCTPYKUHEH.

1.8. B meproj; BpeMEHHOI0 OTCYTCTBHS ITIABHOTO CIIENUAINCTA OTIENA Er0
00s3aHHOCTH HMCIIONHSET JIUII0, HA3HAYEHHOe HAYaIbHUKOM OTIEJA.

2. JJomXHOCTHEIE 00A3aHHOCTH

2.1. CobmopaeT 1 HCTIONHAET 06A3aHHOCTH MYHHUIAIIATBHOTO CIIYKAIIEro,
npexnycMmorpennbie  @DenepansHeiM 3akoHOM oT 02.03.2007 Ne 25-®3 «O
MYHHIIANIAIbHOU ciryx0e B Poccuiickoii Denepanum».

2.2. OcymecTBiasgeT Ka3zHadelckue ILIATEeXH IIpU  Ka3Ha4YeHCKOM
OOCITy)XMBaHUM OIlepaliii C IEHEKHBIMH CPEACTBAMH IOJydaTeleil CpEeJICTB
Oro/pKeTa TOPOJCKOrO OKpyra, OOJPKETHBIX W aBTOHOMHBIX YYpexIeHuii,
SIBIISIFOIINXCS. KOCBEHHBIMH YYaCTHHKAMH CHCTEMEI Ka3HA4YeHCKIX IIIATEXEH.

2.3. OcymiecTBIAeT CaHKIMOHUPOBAHUE OILIATHI JIEHEXKHBIX 00513aTelIbCTR
IoydaTeNiell CpeAcTB Oro[keTa TOPOACKOTO OKpyra, B COOTBETCTBHH C
IopsifikoM, yTBEpKISHHBIM PYKOBOJUTENIEM YIPABICHHS.
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2.4. OcymecTBIIIeT CaHKIMOHAPOBAHHUE pacxonoB OIODKETHBIX U
dBTOHOMHBIX YHPEKNICHUH, B COOTBETCTBHH ¢ IIOpsikoM, yTBepIIEHHEIM
PYKOBOJHUTEIIEM yPABIICHHU.

2.5. ®opMuUpyeT pacropsHKeHUs O COBEPIIEHUH KAa3HAYEHCKUX IIIaTexei
Ha OCHOBaHHMHU PAaCHOPAAUTENbHBIX 3aiBOK yIIPaBICHUS O0OPa30BAHHUSI M 3aIBOK
Ha BBIILIATY CPENCTB MYHUIIUIIANBHBIX OIO/KETHBIX M aBTOHOMHBIX YUpeXIeHH,
TIOABEZIOMCTBEHHBIX YITPABICHUIO 00pa30BaHUS.

2.6. IlpenocraBiser [0 MHCEMEHHOMY TpeOOBaHUIO MYHHUIUIIATEHOTO
YUPEKICHUA KOIHMH IUIATEXKHBIX IMOPYYEHHH C OTMETKOM ympaBieHHS o6
UCIIOTHEHHH.

2.7. IlpoBOZHUT KOHCYNBTAIME MyHULUIATEHEIX YUPEKIEHUNA TOPOICKOTO
OKpyra IO BONIpPOCAaM, BO3HUKAIONMM B IIpoIecce OOCIYXKMBAHHUS JIHIIEBHIX
CYETOB. |

2.8. BzauMonieliCTBYeT ¢ OT/eNaMHt YIIpaBieHus (buHaHCOBO-0r0KETHOM
HOJIMTHKH yHPEHNEHUIMH TOPOACKOT0 OKpyTa B IIpe/iesiaX IMOMHOMOYHIA OT/Iea.

2.9. BruImomHAGT pacnOpsKeHHS HaYalbHUKA OTHENa B Ipefenax
IIONTHOMOYHH, YCTaHOBJIEHHEIX JOMKHOCTHON HHCTPYKIHEH,

2.10. MizygaeT nporpaMMHEIC IIPOAYKTEL, UCIIONIb3y€E€MBIE B YIIPaBICHUH IS
BBINIOJIHEHHUS PAOOTHI B 00BEMeE JOIDKHOCTHBIX 00S3aHHOCTE! .

2.11.  OGecneunBaer  CBOEBpPEMEHHOE pacCMOTpeHIie IHCEM U
IPEJUIOKESHUI IT0 BOIIPOCaM, OTHOCSIIMMES K CBOEi KOMITETEHITHH.

2.12. OcymecTBiser paGoTy 10 KOMILIEKTOBAHHIO, XPaHEHHUIO, y4YeTV M
HCTIONE30BAHMIO  apXHBHBIX ~ JIOKYMEHTOB, 00pa30BaBIIMXCS B  Hpollecce
JIeATEIIbHOCTH OTJIENIA.

2.13. Cobmtomaer TpeGOBaHUSA 3aKOHOAATENHCTBA O [IPOTUBOIEHCTBUN
KOPPYIILIHH.

2.14.CobroniaeT mpaBuia BHYTPEHHETO TPYLOBOLO pacnopska, IpoTHBO-
II0XXapHOl 0€30MacCHOCTH, OXpaHbl TPYAA, TEXHUKH GE300aCHOCTH.

2.15. OcymecTeiser apyrue NOMKHOCTHBIE OGS3aHHOCTH B COOTBETCTBUY C
HOPMATUBHBIMHM  NIPABOBBIMH aKTaMH OpPTaHOB MECTHOTO CaMOYIIPABJICHHS
TOpozICKOro okpyra u IlonoxenueM o6 oTnene.

3. ITpaBa

I'1aBHEBIN CHEIUAUCT OToENa HMeeT [paBo:

3.1. 3anpammBare u II0J[y4aTh B YCTaHOBJICHHOM IIOpPSJIKE OT OPraHoOB
MECTHOT'O CaMOYIPaBJICHHUsI I'OPOJCKOTO OKPYIa rOpof Boponex, opraHusarmii,
YUIpeXICHHUH HEOOXOUMEIE CBEIEHUS IS BEIIOIHEHUS JOJIXKHOCTHBIX 00s13aHHO-
CTeH B pefiesiaX KOMIIETEHIIHU OTIIeNA.
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3.2. BHOCHUTE IPe/IOKEHHAS 10 COBEPIIEHCTBOBAHIIO paboTHI oTHENA.

3.3. IloBBIIIATE CBOKO KBANM(HUKAIIHIO.

3.4. Vimeet apyrue mpasa, IpeIycMOTPEHHbIE DenepallbHBIM 3aKOHOM OT
02.03.2007 Ne 25-®3 «O MyHuIHNATEHOM ciyx6e B Poccuiickoit ®eneparmmy.

4, OTBETCTBEHHOCTD

I'MaBHBIH ClIEUMANNCT OT/ENa HECET OTBETCTBEHHOCT:

4.1. 3a HeWcHONHEHHe WM HEHAIUIEkKAIee HCIOIHEHHE JOJ>KHOCTHBIX
00s13aHHOCTe, [IPeTyCMOTPEHHBIX HACTOIIEH HHCTPYKIIAEH.

4.2. 3a HecobimoeHue TpeGoBaHwil, YCTaHOBII€HHEIX CTaThsMu 12, 13, 14,
14.1, 14.2, 15, 15.1 DenepansHoro 3akona ot 02.03.2007 Ne 25-®3 «O MYHHUITH-
IMaJIbHOM ciryk0e B Poccuiickoii @eneparum», TpynoBeIM konekcoM Poccuiickoii
Denepanyy, aHTHKOPPYHIIHOHHEIM 3aKOHOJaTEIbCTBOM, HOPMATHBHBIMHU IIPaBO-
BbIMU aKkTamu Poccuiickoit Oenepanum, mpaBoBbBIME aKTaMH Boponexckoit 061a-
CTH, HOPMAaTHBHBIMUA M HHEIMH IPAaBOBBEIMHU aKTaMHU aIMUHHUCTPALUH TOPOJCKOTO
OKpyra ropoz Bopounex.

4.3. 3a mocrosepHOCTs MH(pOPMAIMHY, IPEACTABIAEMOL PYKOBOJACTBY I0-
POJICKOTO OKpyTa.



