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JloIDKHOCTHAS HHCTPYKIUS
TJIABHOTO CIIELIMAIKCTa OT/ENIa IPABOBOTO CONPOBOXKACHUS HHHAHCOBOTO
KOHTpOJIS yIpaBleHHs (PUHAHCOBO-0F0KETHON ITOIUTHKY aAMUHUCTPAIIAN
TFOPOJICKOr0 OKpyra ropoJt Boponex

I. O6iume monoxeHus
1.1. Hacrosmas HOIDKHOCTHAS MHCTPYKLHS OIPEAeIsSeT IOJKHOCTHBIE

OOS3aHHOCTH, TIpaBa ¥ OTBETCTBEHHOCTh IVIABHOTO CIIEIUANVMCTA OTIeNa
IIPaBOBOIO CONPOBOXK/IEHUS (YMHAHCOBOTO KOHTPOIS YIpaBieHws (HHAHCOBO-
OIOJKETHON NONUTHKM aJMUHHCTPALMH TOPOJCKOIO OKpYTra ropox Boporex
(manee - otmen).

1.2. TI'maBHBIA CHeNMATHCT SBISETCS MYHMUMNATBHBIM  CILYIKALIHM,
OTHECEHHBIM K CTaplliei IpyIie TODKHOCTeH My HHIUITAIBHOMN CILyXOBI.

1.3. I'maBHBIA CrIenyaaycT HazHaYaeTcs Ha JOJDKHOCTD M OCBOGOKIAETCS OT
AOIDKHOCTH IPHKAa30M 3aMECTHTENs TIJIaBbl aJMUHUCTPAMN — DPYKOBOAUTEINS
anmaparta IO COTJIaCOBAaHMIO C PYKOBOJAMTENEM YIpaBIeHUs (HUHAHCOBO-
OIOIKETHON NONUTHKM aIMHHHICIPALIM TOPOACKOTO OKpYra ropox Boporex
(manee — ympasnenue).

1.4. Ha HODKHOCTH ITaBHOTO CIENMAIMCTA HA3HAYACTCS JIMLO, MMEIOIIEe
cpeHee HpoQeccroHanbHOe 00pasoBaHne, Ge3 MpembABIeHHH TpeGoBaHmil X
CTaXYy.

1.5. I'naBHBI# CieUanuCT HOXYMHSETCS HAYANBHHUKY OTHENA.

1.6. I'maBHBIH cIELHANUCT HOJDKEH 001a0aTh:

1.6.1. npodeccronansHeMH SHAHIIMY:

- 3aKOHOJATEJIbCTBRA 110 IPOPIITIO NEATEIEHOCTH;
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OpOorpaMMHBIX JOKYMECHTOB, HCQ6XOJII/IMBIX AJIsL HCIIOJIHCHH A

JOJDKHOCTHBIX O0SI3aHHOCTEH!;

OCHOB I/IH(i)OpMaIIHOHHOI"O, y  AOKYMEHTAIITHOHHOTIO, (anchoaoro

obecrieueHus u HHBIX cQ)ep ACATCIIPHOCTH aIMUHHUCTPALMA TOPOJCKOTO OKpyra

ropoz Boponex.

1.6.2. npodeccuoHaNBHEIMK HaBBIKAM:

- aHATUTUYECKOH paboThI;

- HOPMOTBOPYECKOM HeATEIBHOCTH;

- CHCTEMaTH3ali U IIOATOTOBKU I/IH(I)OpMaI_IIfIOHHBIX MaTepualion,

- OATOTOBKM OTBETOB Ha OOpaILeHHs U XKaT00bl IPaXk1aH;

- OpraHu3amMy B3aHMOJIEHCTBHA C OpraHaMu FOCYHapCTBeHHOﬁ BJIACTH

BOpOHe)KCKOﬁ 06J'IaCTI/I, HHBIMHA OOJDKHOQCTHBIMMY JTHIIAMHA,

- JAPYIHMH HaBBIKAMH, HCO6XOJII/IMBIC AJIs1 MCIIOJIHEHHUS JOJDKHOCTHERIX

0043aHHOCTEHN.

1.7. B cBoeii paboTe pykoBoACTByeTCS:

Koncrurynueit Poccuiickoit eneparmu;

(henepambHBIM 3aKOHOIATEIECTBOM;

BropxetusiM Konexkcom P®D;

npaBoBbIMH  axTamd  Ilpesunenta  Poccumifckoit — ®enmepainmu,
ITpaBurenscrsa Poceuiickoit Deneparmu;

(enepanbHBIME ~ CTaHZAPTAMH  BHYTPEHHEroO (MyHHIMIATBEHOTO)
(hMHAHCOBOrO KOHTPOIS, YTBEPXKICHHEIMA HOPMATHBHBIMH IIPABOBEIMH
akTami I IpaBurenscTBa Poccuiickoit @eneparuy;

[IpyKasaMyd M HHCTpyKumsaMu MuHucrepcTBa ¢uHancoB Poccuiickoit
Denepanuu;

3aKOHO/ATeNbCTBOM BopoHekckoi obnacT;

YCTaBOM T'OPOICKOTO OKpyra W HHBIMH IIPABOBHIMH AKTAMH OPIaHOB
MECTHOTO CaMOyIPaBIeHUs TOPOACKOrO OKpyIa;

Honoxenrem 06 ynpapieHur (UHAHCOBO-GIOMKETHON IIONHTHKY,

Honoxerunem o6 oTzene, a TakKe HACTOSIIEH OIDKHOCTHOM HHCTPYKIMEH,
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18. B nmepuon  BpeMeHHOrO OTCYTCTBHS IVIABHOTO CIEIHATHCTA €ro

O0S3aHHOCTH BBIIOMHSET COTPYAHUK IO BEIGOPY HAYANBHIKA OTIENA.

I1. HomxHOCTHEIE 06A3aHHOCTH

2.1. CoOmonaer u UCHONHIET OOA3aHHOCTH MYHHULIMITAIBHOTO CIIYXKAlIero
npeaycMoTpeHHble @enepansHBIM 3akoHOM oT 02.03.2007 Ne 25-03 «O
MyHULMIANBHOK ciyx6e B Poccuiickoi ®eneparumy.

2.2. CobmomaeT ¥ WCHONHAET OGSM3aHHOCTH AOKHOCTHOTO JUIa opraHa
BHYTPEHHEr0  MYHHMUWMIIANIBHOIO  (UHAHCOBOIO  KOHTPONS  YTBEPIKAECHHBIE
noctanosnenueM lIpasurensctsa Poceuiickoit ®eneparuu ot 06.02.2020 Ne 100
«O6 yTBepXkmeHHH (eneparsHOro CTaHJapTa BHYTPEHHErO TIOCYJapCTBEHHOTO
(MYHHIMIIATBEHOTO)  (hPHHAHCOBOTO koutponss  «IIpaBa wu  o6sg3amHOCTH
AOIDKHOCTHBIX JIMI{ OPraHOB BHYTPEHHEIO TOCYAApCTBEHHOTO (MyHMIUIIATBHOTO)
(QUHAHCOBOrO  KOHTPONA ¥  OGBEKTOB BHYTPEHHEI0  IOCYAApCTBEHHOIO
(MyHHUITIIIANBHOTO)  (UHAHCOBOTO KOHTPONsi (MX JOJDKHOCTHBIX JIMIL)) DpH
OCYILLECTBICHAU BHYTPEHHETO roCcyZapCTBEHHOIO (MyHHIIHIIANEHOTO)
(pHHAHCOBOTO KOHTPOIIS.

2.3. VYuactByer B pa3paboTke IPOEKTOB NIPUKa30B  yIpaBlICHHS,
HOPMaTUBHBIX IPABOBBIX aKTOB OPOJICKOT0 OKpyra ropon Bopouex mo sompocan,
OTHOCSIIMMCS K KOMIIETEHIHH OTeNa.

2.4. PaccMaTpuBaeT IO MOPYYCHHIO HAYANBHUKA OTHEIa obpamienus u
SAIBJICHUA I'DXAAH, UHIAUBUAYATbHBIX [IPEANPUHAMATENEH U IOPUIHUIECKAX JIHIT
TIOCTYIUBIINX B OT/JEN ¥ TOTOBUT OTBETHL HA HUIX.

2.5. TlpencraBiseT HHTEpECHl TOPOACKOrO OKpyra roposa Bopounex,
YOpaBleHUs B Cynax (apOMTpaHBIX, OOLIEH FOPHUCIMKLIAE BCex HHCTaHIUN ),
TOCYNAPCTBCHHEIX OpraHax W MHBIX OPTraHU3alMsIX PasiMYHBIX OpraHH3allHOHHO-
IPaBOBEIX (GOpM U GopM COBCTBEHHOCTH.

2.6. CocraBiser npoTOKONE 06 aIMUHHCTPAaTUBHBIX IIPABOHAPYIICHUSX B
TIOpAAKE  YCTAHOBJIEHHOM,  3aKOHOJATENBCTBOM 00  aJMHHHCTPATHBHBIX

IpaBoHapymeHUAX Poccuiickoi @enepanuy.
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2.7 BzaumopetictByer CO CTPYKTYPHBEIMH Hopa3ieIeHUsIMH

aOMUHUCTPAlMM TOPOJICKOrO OKpyra M OTHEIaMM YIPABIEHUS IO BOIPOCAM,
OTHOCSIIUMCS K KOMIIETCHLAY OTHEJA.

2.8. TlpopomuT mpOBepKY HCHIONHUTENBHEIX M HMHEIX JOKYMEHTOB,
IOCTYIIMBIIMX B YIPABJICHUE I UCIIONHEHUS CyIeOHEBIX aKTOB.

2.9. BHOCHT mpeTOXeHHS II0 OpPTaHU3alMX M COBEPIIeHCTBOBAHHIO
JeATeNbHOCTH OTHEeNA.

2.10. OcymecTsnsieT paGoTy IO KOMIUIEKTOBAHUIO, XPAHEHHIO, YUeTy U
HCIIONB30BAHUIO  apXUBHEIX  JIOKYMEHTOB, OOpa3oBaBIIMXCS B  IIpolecce
AEATENIBHOCTH OT/eJIa, KOHTPOJIb 338 COCTOSHHUEM JENIONPOH3BOICTBA B OTHAEIIE.

2.11. Cobmomaer TpeboBaHHS 3aKOHONATENHCTBA O NPOTHBOAESHCTBUM
KOpPPYIIITUH.

2.12. Ocymectpnser cnykefHYIO IEpElHCKy B CHCTeMe 3IeKTPOHHOTO
JIOKYMEHT0000pOoTA. ;

2.13. TlopnmepxuBaeT YypoBeHb KBAIM(OUKAIMH, MOCTATOYHBIN  IUIs

UCIIOJTHCHHS CBOUX CIIyKeOHBIX 00sI3aHHOCTEH.,

2.14. Bemonuser uHBe OYHKUHM, [PELYCMOTPEHHBIE JEHCTBYIOLINM
3aKoHOZaTenbCcTBOM Poccuiickolt ®@enepauumu, Boposexckoii ofnacta u
HOPMATUBHBIMHM ~IIDaBOBBIMH aKTaMH OPraHOB MECTHOTO CaMOYIpPaBJIEHHSA

TOPOJICKOTO OKpyTa ropoji Boponex.

HI.ITpasa

3.1. I'maBHbIi CHEMATIHCT UMEET NPAaBo:

3.1.1. 3anpammBsaTe ¥ IONYYaTh B YCTAHOBIEHHOM MODSZKE OT OPraHOB
MECTHOTO CaMOYIPAaBICHUSI OPOACKOr0 OKpyTa, NMPEANpHATHA W OpraHu3aldii
HeoOXONUMBIE CBEINEHHS JUIL BLIHOJiHeHHﬁ JO/DKHOCTHBIX OOSI3aHHOCTEH B
Ipejienax KOMIETEHINH OTAeNa.

3.1.2. BHOCHTE IIPEIIOKEHHS IO COBEPIIEHCTBOBAHMIO PabOTH OTAENA.

3.1.3. IloBBIMIATE CBOKO KBAIM(DHKALMIO.

3.2. Mmeer npyrue mpaBa, IpenycMOTpeHHBle DefepalbHEIM 3aKOHOM OT
02.03.2007 Ne 25-®3 «O MyHununansHoi cayx6e B Poccuriickoit Denepanum.

1
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3.3, Nmeer IpaBa, yCTAaHOBJIEHHEBIE NIOCTaHOBJIEHHEM

[IpaBurenscrsa Poccuiickoii Oenepanuu ot 06.02.2020 Ne 100 «O6 YTBEPXKIEHUH
enepanbHOrO CcTaHmapra BHYTPEHHEIO IOCYNapCTBEHHOTO (MyHHIMIATEHOIO)
(uHAHCOBOrO KOHTpOIA «IIpaBa U OOGJ3aHHOCTH IOIDKHOCTHBIX JIMI OpPraHoB
BHYTPEHHETO IOCY/NApCTBEHHOIO (MyHHIIMIANLHOIO) (PHHAHCOBOTO KOHTPONS U
00BEKTOB BHYTPEHHEro TOCYNapCTBEHHOTO (MyHHIMIIANBHOIO) (DHHAHCOBOTO
KOHTPONS  (MX JIOJUKHOCTHBIX JIHIY) IOpA  OCYIIECTBIEHMH BHYTPEHHETO

TOCYapCTBEHHOTO (MyHHUIMIAIBHOI0) GUHAHCOBOTO KOHTPOJLSTY.

IV.OtBeTcTBeHHOCTE

I'maBHEIN coeuuanicT HeceT OTBe;l‘CTBeHHOCTB:

4.1. 3a meucmomHenwe wH HCHaJIeXallee HUCIIONHEHHE CBOUX
AODKHOCTHBIX 00s3aHHOCTEH, HecobIomeHue TpeOOBaHUM, YCTAHOBIEHHBIX
crateamu 12, 13, 14, 14.1, 14.2, 15, 15.1 @enepanbHOro 3akosa or 02.03.2007
Ne25-®3 «O mymHImmANBHOM cryx0et 8 Poccmiickoii ®eneparmmy, Tpynossmm
Komexcom Poccumiickoii ®enepanun, AHTHKOPPYIIUOHHBIM 3aKOHONATEILCTBOM,
APYTHMH  HOPMATUBHBIMYU | paBOBRIMH  akTamu  Poccuiickoit  ®exeparum,
Boponexckoit o6macry, HOPMaTHBHEIMH W WHBIMH IPRBOBBIMH aKTaMH OPraHOB
MECTHOIO  CaMOYTpaBIIeHHs TOPOJCKOrO OKpyra ropox Boporex, a Takke
MOJDKHOCTHOM MHCTPYKIHEH.

4.2. 3a HeBBIIOMHEHHE PacnopsuKeHnl  PYKOBOIMTENS, KypUPYIOLIEro
3aMCCTHUTEII PyKOBOIUTEIS YIPABICHHUS.

4.3. 3a HewcHonHeHWe WM 3a HEHaJIe)Kallee HCIIOTHEHHE IODKHOCTHBIX
00SI3aHHOCTEH, TVIABHEI CIIELHATHCT MOYKET OBITH IIPHUBIIEYEH K JUCIUIUTHHAPHOI,
8IMUHUCTPATHBHOW M  YrOJNOBHOM OTBETCTBEHHOCTH B COOTBETCTBUH C
AeHCTBYIOMUM 3aKOHONATELCTBOM.

4.4. 3a cobmoneune TPYMOBOM NUCUMIDIMHEI W IIPABHI BHYTPEHHETO
pacnopsaxa.

4.5. Hecer mpeycMOTpeHHYI0 3aK0HOM OTBETCTBEHHOCTD 32 HEHCIIOTHEHYE
MM HEHaINeXKallee  HCHONHEHHE  TpeGOBAaHMH  3aKOHONATENHCTBA O

IPOTHBOAEHCTBHHM KOPPYIIIHH.



