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HOJZKHOCTHASI MHCTPYKIUSI
BeIyLIEro CrenuaJncTa oTae/a
I10 OpraHU3aUHU B3AHMOACHCTBHS ¢ 001 ECTBEHHBIMH OPraHH3aLHIMH
yHpaBJ/ieHus mo pabore ¢ A AMUHHCTPATHBHBIMH OpPraHaMi
H CTPYKTYPaMH rpakaaHcKoro o0uecTsa
aIMHHHCTPALHH FOPOACKOro oKpyra ropoa Bopouesk

I. O01Me MoJIoKEeHH

1.1, Bemymuit crenmamuct otmena mo opraHM3alLUM B3aUMOACHCTBUS C
OOLIECTBEHHBIMY OPraHU3aUUSIMH YIIPABICHHUS! 10 paboTe ¢ aMUHHUCTPATUBHbBIMH
OpraHamMi U CTPYKTYpamu IpakAaHCKOro oOILeCTBa aAMHHUCTPALUH FOPOACKOI0
Okpyra ropon Boponexx (mamee — Bemyumi cremuanucT) — sBaseTcs
MYHULHATATBHBIM CITY )KalllM, 3aMellaroLI UM CTapUIyIO JOJKHOCTh
MYHHULIUNAIBHON CITyXKOEI,

1.2, Benmymwit cienWanucT HA3HAYAETCS Ha JOMKHOCTL ¥ OCBOGOKIACTCS
OT ROJDKHOCTH TPHUKA30M 3aMECTHUTENS TJIaBbl aAMHUHHUCTPALUN — PYKOBOIHMTEIIs!
alapata  aAMUHUCTPalMM — TOPOACKOrO  OKpyra ropoa  Bopouex o
IIPEACTaBIIEHUIO PYKOBOLUTENS YIIPABJIEHHSI.

1.3, Benymmii crenmanucT HEMOCPENCTBEHHO [TOAUMHSETCS HAualbHUKY
OTIIeJIa ¥ 3aMECTUTENTIO HavyallbHUKA OTHeA.

1.4, Ha momKHOCTB BeyIIero CreldanucTa Ha3HavyaeTes JUI0, HMEoIiee
cpemHee mpodeccuonansHoe 06pasoBaHue, Ge3 NpexbaABNeHHs TpeGoBaHuil K
CTaxy pabOoTEI.

1.5, Benmymwmii cnenmanucT B CBOEH IIPAKTUYECKONW JeSATeNbHOCTH
PYKOBOACTBYeTCs 3akoHamu Pocculickoit ®enepanuu u Boponexckoi obnactu,
YCTaBOM TOPOJCKOTO OKpyra Tropoj BOpoHek, HHBIMH MyHHLMIALHbBIMI
HOPMaTHUBHBIMU IPABOBBIMM aKTaMHW TOPOJCKOro OKpyra ropoia Bopowex,
TOJNIOKEHUAMU 00 YIpaBieHHU MO paBoTe ¢ aiAMUHUCTPATUBHBIMM OpraHaMu i
CTPYKTypaMH TIPaXXTaHCKOTO 00IiecTBa aJMUHHCTPALMK T[OPOACKOr0 OKpyra
ropon Boponex, 06 oTaene o opraHusalyy B3auMOIEHCTBHS C OOLIECTBEHHbIM MU
OpraHM3alUsAMK YINPaBJICHUSI 10 paboTe ¢ aIMUHHUCTPATUBHBIMHU OpraHamMu M
CTPYKTYypaMH TIPa)XJaHCKOro OOLIeCTBa aJMHUHHCTPALWK T[OPOACKOr0 OKpyra
ropoz Boponex, a taxke HaCTOSLIEH JODKHOCTHON MHCTPYKLUME,
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1.6.  Benmymuit CrIeLHaIKCT [TPY MCIIONHEHUH T0/KHOCTHBIX 00S3aHHOCTE]
pykoBoxacTByeTcs Ykazamu [Ipesumenta Poccuiickoit @enepaunn ot 19.10.2022
Ne 757 «O Mepax, oCyIIeCTBIsEMBIX B CyOBeKkTax Poccuiickoit Qenepauuu B
cBa3u ¢ Ykasom [lpesunenra Poccuifckoit ®enepamun o 19 OKTa0ps 2022 r.
Ne 756», ot 21.09.2022 Ne 647 «O6 06BABICHHM YaCTHUHON MOGHIM3ALNK B
Poccutickoit Meneparymy, ot 07.12.2012 Ne 1609 «O6 yTBepXkaeHuu [lonoxeHus
0 BOCHHEIX KOMUCCapHaTaxy.

1.7.  Bemymmuii cienMaiucT oTaeaa NOKEH 3HAT:

= Koncrurynuro Poceniickoit @enepanyy;

- (hezsepanbHOE 1 06TACTHOE 3aKOHOAATENLCTBO 0 BOIIPOCAM MECTHOTO
CaMOyIpaBJIEHUs 1 MyHULUIATBEHON CITYKOBI;

- IPOTPaMMHBIE JIOKYMEHTBI, ONPEAENISIONINe HarpaBleHus pa3BUTHS
FOPOJICKOI0 OKPYTa;

e MOpsANOK paboTel cO CITyKeOHOW 3JIEKTPOHHOH IOYTOH, a TakKe
[paBujIa KCIIOJIB30BAHUSA JIMYHONW BJIEKTPOHHON IOYTHI, CJIYKG «MIHOBEHHbIX
COOQIIEHNH U COLMANBHBIX CETeH, B TOM HHCIIe HANMYUS JOMONHUTETBHBIX PHCKOB
¥ Yrpos3, BO3HUKAIOUIUX TIPW MCIIONBL30BAHUK JIMUHBIX YUETHLIX 3arnuceil Ha
CITY>KEOHBIX CPEJICTBAX BBIYMCIUTENLHON TEXHUKY (KOMITBIOTEPaX );

- 3aa4y ¥ IIOJTHOMOYUS OTAeNa.

1.8, Benmymmit cienuaiyucT JOmKeH 061a1aTh CeIyOMMY HaBbIKAMH:

- TJIAHUPOBAHUS CITY)KEOHOH NEeATeTbHOCTH, aHATUTHYECKONH paBoThl 1
HOPMOTBOPYECKOH NESITeIbHOCTH,;

= CUCTEMATH3AMK U ITOANOTOBKH HH(OPMALIMOHHBIX MaTEPHUAOB;

= TTOATOTOBKY OTBETOB Ha OOPAIIEHHs U JKaI00bl Mpak1aH;

B OpraHM3aluy JUUHOIO IIpHUeMa IPpak/iaH;

- OpraHu3aLuy MPO(pecCHOHATBEHON TOATOTOBKY MOJYMHEHHbBIX JHL;

- [IPOBEJICHUS COBCLIAHUNA U CEMUHAPOB MO aKTyaJlbHBIM Ipobiiemam
Pa3BUTHSI MECTHOI'O CaMOYIIPABIIEHHUS U CITy)XeOHOM NesSITeILHOCTH OTAENA;

- M0JIb30BAHUST BO3MOXKHOCTAMHM HH(QOPMALMOHHBIX CHCTEM U 0a3
JAHHBIX;

- OpraHW3alWy  B3aUMOJEWCTBHUSI C  IPaBOOXPAHUTEILHLIMH U
aIMUHUCTPATUBHEIMY OpraHaMHU.

1.8 Ha  Bemymero cHnenuanucrta  pacnpoCTpaHsercs  AelcTBHe
sakoHomarenscTBA Poccuiickot  Penepaunn o0 Tpyme ¢ OCOOEHHOCTAMH,
IPeNyCMOTPEHHEIMI 3aKOHOM «O MyHHIUNANIbHOM ciyxbe B Boponexckoit
oOmacTuy.

1.9 Ha mnepmon BpeMEHHOrO OTCYTCTBUSI BEAYILNErO CIIELMATNCTA
(KOMaHIUpOBKa, OTIYCK, OOJE3HP W T.J.) €ro JOHKHOCTHble 00S3aHHOCTH
HCIIOJIHAET ONMH K3 PabOTHMKOB OTHENa, ONpelnesisieMbld HayalbHUKOM OTIeja
WITH €r0 3aMECTUTEJIEM B YCTaHOBJIEHHOM TOPSIIKE.
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II.  JonxHOocTHBIE 063aHHOCTH

Benymuit cierimanuct o6s3aH:

2.1. BrmonuaTs 00s13aHHOCTH MYHULHUIIATBEHOTO CJIyKallero
npenycMorpennele  @epepaneHbiM - 3akoHoM  oT  02.03.2007  No 25-3
«O mynuunansHo# cinyxbe B Poccutickon ®eneparnny. ‘

2.2. OfecneurBaTh, B IMpeienax CcBoel KOMIIETEHLIMH, COOJIOAEHHE.
Koncrurynun Poccuiickoit @epepanun, tenepanbHeIXx 3aKOHOB, B TOM UHCIe
TpeOOBAHUN  3aKOHOIATENBCTBA O MPOTHBOAEHCTBUM KOppynuuu, YKazos
[lpesunenta  Poccuiickoit  @enepanuu, I[locTaHOBICHMI [TpaBurenscrna
Poccuiickolt ®enepanny, 3akoHoB BopoHeixckoi o6iactu, YcTasa rOPOJCKOIO
OKpyra ropon BopoHex, MpaBOBBIX aKTOB MYHULMITANTBHOTO 0OPa30BaHUs, MHbIX
IIPABOBLIX aKTOB.

2.3. Ilo wadopmanuy YropasieHuss MUHHCTEPCTBA FOCTHLHH POCCHICKON
Denepauru o Boponexckoi obnacty GopMUPOBATEL epeveHs HEKOMMEepPYEeCKHX
M OOIIECTBEHHEIX OpraHH3alli, OCYLIECTBISIOMINX CBOIO JESTENbHOCTb Ha
TEPPUTOPUHU TOPOJCKOr0 OKpyra ropos Boponex.

2.4, BsauMonmeHCTBOBaTb C  OOLIECTBEHHBIMH  OOBEAMHEHMAMM W
HEKOMMEPUYECKMMH OPraHU3alMUsIMK, CO3aHHBIMY 110 HALIHOHANBHOMY MPUHLMITY,
CO3ZNaHHBIMM U COLMANbHOM peabuiauTaluy W pecouuanu3aldd  JIMLL,
CTpalarolKX alKOrolIn3MOM, HapKOMaHWed M HHBIMH (OpMaMy 3aBMCHUMOCTH,
OKOJNIOTMYIECKAMH, CIIOPTUBHBIMM M JPYIMMM OpraHu3auusMd ([0 YKa3aHMIO
HavalbHUKA OT[elNa), OCYIIECTBIAIOWUMH CBOIO [ESATENLHOCTE HAa TEPPUTOPHH
FOPOACKOTO OKpyra ropon Boporex, u BOJOHTepaMu [0 CBOEMY HaNpaBieHMIO
IESITEJIbHOCTH. Y CTaHABIUBATE ¥ PA3BUBATH CBA3Y C HUMU.

2.5, OcymecTBiats B3aumogeiictaue ¢ Jomom Jpyx6s1 Haponos ropoja
Boporexa 1 pa3BUBaTh CBA3b ¢ HUM.

2.0, OcCyliecTBIATL OPraHU3alMOHHO-TEXHUUECKOE ObecreueHne padoTsl
KOOPIWHAITMOHHOT'O COBETa 1o BOIIpOCaM MEXKHALMOHAJIbHBIX H
MEKKOH(ECCHOHANBHBIX OTHOLIEHHH NpH aIMUHHUCTPALUK TOPOACKOrO OKpYra
ropox Boporex.

2.7. VYuacTBOBaThb B pealM3alUd MEPONPUATHIA, HaNpaBieHHbIX Ha
MH(QOPMUPOBAHKE TPaXIaH O NeSTeNbHOCTH BoopyskeHHblx Cun Poccuiickoii
Denepanuu, NOBBILEHNE TPECTHKA BOCHHON CJ1yXKObI, B TOM YMCIIE [0 KOHTPAKTY.

2.8. Bectu PeecTp couMansHO OpPHEHTHPOBAHHBIX HEKOMMEPYECKHX
OpraHM3alXH, OCYLIECTBISIOINX CBOIO JESITEIBHOCTE Ha TEPPUTOPUN TOPOACKOrO
OKpyra ropoJ Boponex — nomyuatesneil momaepxy.

2.9.  OxaspiBaTh CONEHCTBME B OPraHM3alUM U IIPOBEIEHUU COBMECTHO C
3aMHTEPECOBAHHBIMU CTPYKTYpPaM¥ KPYIJIBIX CTOJIOB, KOH(EPEHUUHA, CEMUHAPOB,
MHBIX MEPOIPUSITUH, OKa3bIBaTh OPraHU3aLlUOHHYIO ¥ METOIMUYECKYIO [TOMOLLL B
ACSITENIBHOCTH OOLIECTBEHHBIX 00BEANHEHNU TOPOJCKOT0 OKpyra ropos Boponex
10 CBOEMY HaIlpaBJIEHUIO PabOoTHl,
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2.10. Ilpusinexats oOuIeCTBEHHbIE 00BEANHEHHS TOPOACKOTO OKpYyra ropo
Boposexk 1o cBoemy HampaBneHHIO pafoOTBl K yYacTHIO B MEPONPUSTHSX,
[IPOBOJUMBIX aJIMHHUCTPALMEd TOPOACKOro OKpyra ropoa Bopouex u ee
CTPYKTYPHBIMU [IOApA3IEIEHUSIMHU.

2.11. Ilo mopydyeHHIO HadalbHHKa OTAeNa pa3pabaTeIBaTh [POEKTE
MYHUIHUIIAIBHBIX IIPOrPaMM B chepe MesTelIbHOCTH OTHeNa. ‘

2.12. Bectn npoTOKONbl paboduxX 3aceJaHMH M COCTaBAATH OTYEThl O
MPOBEICHHBIX MEPOTIPUSITUSIX 10 CBOEMY HAIIPABICHHUIO paboThL.

2.13. T'oToBUTH WHPOPMALMOHHO-aHAIUTHYECKHE MaTepUasbl B Mpeaesax
CBOMX IOJTHOMOYHH, MPEJIOKEHUST B KBapTallbHbIE W TOJOBOM MJIaHbl paboThl
oTIena.

2.14. M3yuaTb onbIT pabOThI U MEPCIEKTUBL] JESTEIBHOCTH 0OIECTBEHHBIX
00BbeIUHEHNH TOPOJCKOr0 OKpyra ropoi BopoHex 1o cBoeMy HampaBieHHIO
paboThl.

2.15. YuactBOoBaTh B pa3pabOTKe CTPATETHYECKMX W  NPOrpaMMHBIX
AOKYMEHTOB, OINPEIEIISIOMINX II€PCIIEKTUBEI Pa3BUTHUSL FOPOACKOTO OKPYra FOpOf
Boponex, 1o cBoeMy HarpaBIeHHIO eI TENLHOCTH.

2.16. VuacTBoBaTh B paboTe COBELIAHMi, 3aceNaHudl Mpu OOCYNAEHMH
BOIIPOCOB, BXOJSILMX B KOMIIETEHIIMIO OTAENA, 10 CBOEMY HaIPaBJICHHUIO paboThl.

2.17. OcymecTtBnaTte cOOp M aHamM3 MHPOPMALMK IO BOMPOCAM CBOEH
KOMIIETEHI1H.

2.18. OcymecTBnATh MOHUTOPUHT MyOJIHKALMNA O TeKylleld AesTelbHOCTH
OOINECTBEHHBIX OOBEAMHEHMH CBOEro HampasieHust paboThl B  CpeACTBax
MaccoBOW HH(pOpMaLIUY.

2.19. I'oTOBUTE K  pacCMOTPEHHIO  OOINECTBEHHBIE  WHMLMATHUBEL,
IPOrpaMMBbI, COLMANIbHEIE IIPOEKTHI, NMPEMIOKEHUST U OOpalleHust 0011eCTBEHHbIX
O0beMHEHNH, KHTeTeH TOpOJCKOro OKpyra ropoi BopoHex Mo cBoemy
HaIpaBJIEHUIO AeSTEbHOCTH.

2.20. I'oToBUTs MH(OPMALKOHHBIE MaTepHAJbl 110 CBOEMY HANpaBIEHHIO
JeSITeJIbHOCTH VIS pa3sMEeIleH)s Ha IIopTalle TOPOLCKOro okpyra roposa Boponeix B
cetu VaTepHerT.

2.21. CoBMecTHO ¢ ympaBieHueM HHbOpMalud, O6GecrieunBarh CBSI3M CO
CpeICTBAMHU MacCOBOM MH(OPMALMK B paMKaX CBOEH KOMIIETEHIIHH.

2.22. Pa3pabaTsIBaTh NPEMIOKEHUS 10 COBEPLICHCTBOBAHUIO NESTEILHOCTH
oThena.

2.23. llonnep>xuBaTh  YpOBEHb  KBaJIU(UKALKK, JOCTATOUHBLIA /Uil
UCIIOJIHEHHUSI CBOUX JOJKHOCTHBIX 005I3aHHOCTEH.

2.24. OcyuecTBIsITh TOJArOTOBKY MPOEKTOB HOPMATHBHEIX MMPABOBLIX aKTOB
OpraHoB MECTHOI'O CaMOYIpPaBJIEHHUsI TOpPOACKOro okpyra ropoa Boponex 110
BOIPOCAM, BXOASIIUM B KOMIIETEHLIUIO OTHEA.

2.25. PaccmarpuBaTh mHUCBbMa, OOpalleHus TrpaxKIaH, OpraHu3aluid 1o
BOIIPOCaM, OTHOCSAIIMMCS K KOMIIETEHLHH OTZHENa, OCYLIECTBJSATH MOArOTOBKY
OTBETOB Ha HUX B YCTAHOBJIEHHbIE 3aKOHOAATENILCTBOM CPOKH.
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2.26. Cobmonate  Komekc  9TUKM u  cmyxeGHOrO  MOBEAEHHS
MYHULUIAIBHBIX CITYXallUX FOPOJCKOro OKpyra ropoz Boponex.

2.27. Cobntomats TpeOOBaHMsS 3aKOHOIATENBCTBA O IPOTHBOLCHCTBHH
KOPPYIIWH.

2.28. McnonHsTh — WHBIE  MOPYYeHHS  pPyKOBOAUTENS  yIpaBieHHUS,
Ha4qalbHUKa OTHAeNa W 3aMeCTHTeNlsl Ha4dalbHHKA OTHelad B Ipejelax CBOMX
JOJKHOCTHBIX 00SI3aHHOCTEH.

III. IIpasa

Benymwuit cnenwanucT mmeer mnpaBa, NpemycMmoTpenHble DenepanbHbiy
sakoHoM ot 02.03.2007 Ne 25-P3 «O mynuuunansHoii ciyxbe B Poccuiickoii
Denepanuny, a TakKe BlIpaBe:

3.1. 3amnpammBare ¥ NONYYaTh B YCTAHOBJIEHHOM MOPsAKe HHDOPMALHIO H
MaTepHalbl, He0OXOIUMBIE AJISI UCTIONHEHHS CBOUX JOIKHOCTHBIX 00SI3aHHOCTE,

3.2. BHOCHTE HA pPacCMOTPEHHE HaYalbHUKA OTHENa TPeAOKEHUS [0
BBITIOJTHEHMIO OCHOBHBIX U TEKYIIWX 3a7a4 OTHeNa, TAKXKE HHBIE MPEITOKEHHS 110
MOBBIIIEHUIO 3()(PEKTUBHOCTH U KauecTBa paboThl OT/eA.

3.3. Ilpexcrasnarh aAMHHHCTPALMIO TOPOJCKOrO OKpyra ropoi BopoHe:
B OOILIECTBEHHBIX HEKOMMEPYECKHX OpPraHu3alusx (06beIHHEHUX) 110 BOIPOCaM,
OTHOCSIIIIUMCS K KOMIIETEHITUH OT/IENA.

3.4. llpucyTCTBOBAaTh Ha COBELIAHUSX, KOH(DEPEHIWAX, CEMMHApPax Io
BOIIPOCAM, KaCcaroIUMCsl KOMIIETEHITUH OT/Ea.

3.5. VYuacTBOBaTh B  OOCYXHEHMH  BOMNPOCOB, OTHOCAIUMXCS K
KOMIIETEHLMH OTIeIa.

3.6. IloBbImaTh CBOM ypOBEHDb KBATU(DUKALINH.

3.7. YuacTBOBaTb 10 CBOEH WHHUIMATHBE B KOHKypCE Ha 3aMelleHHe
BAKaHTHOW JOJDKHOCTH MYHHULIUIIAJIBHOMN CITYKOBI.

3.8. Peanu3oBbIBaTh MHBIE IIpaBa, MPEAyCMOTpEHHbIE (emepanbHbIM H
00JIaCTHBIM 3aKOHO4aTeJILCTBOM O MyHHHHHaHLHOﬁ cny>1<6e.

IV. OTBeTCTBEHHOCTD

Benymull cnenanucT HeceT OTBETCTBEHHOCTE!

4.1. 3a HeucrnonHeHue (WIM HeHaJUIeXKallee HUCIOJHEHWE) CBOMX
JOJDKHOCTHBIX 00SI3aHHOCTEN — MUCHUTUTMHAPHYIO OTBETCTBEHHOCTb.

4.2. 3a coBeplLIEHHbIE, B NPOLECCe OCYIIECTBIEHUS CBOEN NEATENBHOCTH,
IPaBOHApYIIEHUs (TIPECTYIUIEHUS) — B MpeJeliaX, YCTAHOBIEHHBIX JeHCTBYIOLINM
AIMUHUCTPATUBHBIM U YTOJIOBHBIM 3aKOHONATE/IECTBOM.

4.3. 3a mpUYMHEHHE MaTepUalbHOro yilepba B MPOLECCe OCYILIECTBICHHS
CBOEW JESATEJBHOCTH — B IpPEAeNax, ONPENENEHHBIX JIEHCTBYIOLIUM TPYIOBbIM,
YTOJIOBHBIM U I'PaXTAHCKUM 3aKOHOIATETLCTBOM.

4.4. 3a HEHCIIOJHEHHE WM HeHaalexalllee HWCIoNHeHne TpeboBaHuii
3aKOHOJATENILCTBA O MPOTUBONEUCTBUU KOPPYIILIUH.



4,5. 3a HCUCIIOJITHCHNE HJTH HEHaaJiexalee HCIIOJIHEHHE CBOUX
HOJDKHOCTHBIX — 00S3aHHOCTEH, HecoOmoneHre TpeOOoBaHMM, YCTAHOBIEHHDIX -
cratesiMu 12, 13, 14, 14.1, 14.2, 15, 15.1 ®enepansuoro 3akona ot 02.03.2007
Ne 25-03 «O mynununansHolt ciyxbe B Poccutickoit ®enepatun», Tpynosbim
KomexcoMm Pocculickoir Denepanuyl, aHTUKOPPYIILHOHHBIM 3aKOHOIATEILCTBOM,
APyTMMH HOPMAaTWBHBIMKM IIPaBOBLIMM  akTaMu Poccuiickoii  Denepaiiny,
BOpOHG)KCKOIL/II O6J'I8.CTI/I, HOPMaTHBHBIMHU KU HHBIMU [IPaBOBbBIMH aKTaMW OpraHoB
MECTHOI'0O CaMOYIIPaBJICHUA TOPOACKOI0 OKpyra ropon BOpOHG)K, a Takxe
JOJIDKHOCTHOM I/IHCTp}/KLII/Ief/'I.

C IOJKHOCTHOHM MHCTPYKUMeH 03HaKOMIIEH / /
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