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JosKHOCTHAS HHCTPYKUUA
3aMeCTHTEJIS HAYaJIbHUKA 0T/e/1a NMOAT0TOBKH
AOKYMEHTOB B cepe rpajocTPONTEILCTBA U 3¢MeJIbHbIX OTHOLICHUH
YIPABJICHUS [JIABHOTO APXUTEKTOPA aIMUHUCTPALMH
rOpPOACKOro oKkpyra ropoa Bopone:x

1. OouIMe moJIoKeHus.

1.1. 3amecTuTenb HavadbHUKA OTJENA MOATOTOBKU JOKYMEHTOB B cdepe
IpaIOCTPOUTENBCTBA W 3€MEIIBHBIX OTHOILICHWM  YIPABICHHS TJIAaBHOTO
apXUTEKTOpa aJIMUHUCTPAIMU TOPOJCKOro OKpyra ropoj Bopouex (manee mo
TEKCTY — 3aMECTUTENIb HaudajJbHUKA OTJeNIa) SBISETCA MYHHUIUMIAIbHBIM
CITy’KalllM, 3aMEeIa0IUM BEeIYIIYIO JOJKHOCTh MYHUIIMITAIBHOMN CITYKOBI.

1.2. 3amectutens HadallbHMKA OTAENA HA3HAYaeTCs HAa JOJDKHOCTh H
OCBOOOXK/IaeTcd OT HEE IMPUKA30M 3aMECTUTENsl TJaBbl AIMUHUCTpAIlUU —
PYKOBOAMTENSA anmnaparta aIMUHUCTPALi TOPOACKOT0 OKpyra ropoa Boponex no
MPEJICTABJICHUID  PYKOBOAMWTENS  YOPaBICHUS  T[JABHOTO  apXUTEKTOpa
aIMUHUCTPALIMM TOPOJICKOTO OKpyra ropoja Boponex (manee mo TEKCTy —
yIpaBJIeHUe).

1.3. Ha momKHOCTh 3aMeCTHTENs HadalbHHUKA OT/Ea Ha3HA4YaeTcs JIUIO,
MMEIOIIIee BbIcHIee 0Opa3zoBaHue 0e3 NpeabsBICHUS TPeOOBAHUS K CTAXKY.

1.4. 3amecTuTens HaYAJIbHUKA OT/IENIa I0JDKEH 3HATh:

- Koncrutynuto Poccuiickoit ®deneparuu, denepaibHoe U 00J1acTHOE
3aKOHOAATENBCTBO MO BOIMPOCAM MECTHOTO CAMOYIIPABICHUS U MYHUIUIIAIbHON
CIIykO0bl, (enepanbHOe, 00JACTHOE 3aKOHOJATEIHCTBO W HHBIE HOPMATHBHBIC
MPaBOBBIE aKThl MO MPOPUIIO ACSITEIBHOCTH, CTPATETHYECKHUE MPOrpaMMHbIC
JOKYMEHTBI, ONpEACIAOIIME IOJUTHKY pa3Butus Poccuiickonr ®enepanuu,
Boponexckoit 005acTi, TOPOACKOTO OKpyra Tropona Boponex mo mpoduiio
JIESITETbHOCTH;

- OCHOBBI TOCYJIAPCTBEHHOTO U MYHUIIUNAIBHOTO YIIPABJICHUS;

- HOpMaTHBHBIC MPABOBBIC JOKYMEHTHI, PETJIAMEHTUPYIOIIHNE CITY>KEOHYIO
JIeSITETbHOCT;

- JIMYHOCTHBIE W JICJIOBBIE€ KauyeCTBa MYHMIMHNAIbHBIX CIyKalluX,
3aMEIA0IINX MYHULMUIIAIBHBIE JOJDKHOCTH BEAYIIEH, CTApIIEd W MIIAJLIEH
IPYIII B OpraHE MECTHOTO CaMOYTPABJICHUS;
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- OCHOBBI HH(POPMAIMOHHOTO, JOKYMEHTAIIMOHHOTO, (PUHAHCOBOTO
oOecrieueHus U UHBIE C(Pephl ACSITEIBHOCTH OpraHa MECTHOTO CaMOYITPaBJICHHUS;

- IOPSAZIOK pabOThI CO CIYKEOHOU PIEKTPOHHON MOYTOM.

3amecTuTeNnb HayaJbHUKA OTAENa JOJDKEH 00J1aJaTh CleIyoUuMu
npodeccCuoHaIbHBIMU HaBbIKAMMU:

- HaBbIKAMHU BIIAJICHUS COBPEMEHHBIMH CpPEICTBAMU, METOJAAMH H
TEXHOJIOTUEN paboThl ¢ UHPOPMaLIUEH;

- HaBbIKaMU PabOTHI ¢ JOKyMEHTaMu (cocTaBiieHne, 0hopMIIeHHE, aHAIH3,
BEJICHUE W XpaHEHUE JOKYMEHTAIIMM W WHBIMU TPAKTUYECKUMU HaBBIKAMU
paboThI ¢ TOKYMEHTaMH );

- HaBBIKAMU CaMOPA3BUTHUS U OPTaHU3AINHA JTUIHOTO TPY/Ia;

- HaBBIKAMU TUTAHUPOBAHUS pab0UYero BpEMEHH;

- KOMMYHHUKAaTUBHBIMU HAaBBIKAMH,

- HaBBIKAMH TUTAHUPOBAHUS CITYKEOHOU JESITCIBPHOCTH, aHATUTHYCCKOU
paboThI, HOPMOTBOPYECKON JACSITCIBHOCTH, CHUCTEMATH3AalMH W IOATOTOBKH
WH()OPMAITMOHHBIX MaTEPHAIIOB, IMOATOTOBKA OTBETOB Ha OOpAIECHUS U KATOOBI
TpaXJaH, OpraHW3alMy JHUYHOTO TpUeMa TpaxdaaH W  IOAYMHCHHBIX,
opraHu3anuu npoheccuoHaIbHON MOJATOTOBKHU MOJAYMHEHHBIX MOJApa3/ieieHul 1
JOJDKHOCTHBIX ~ JIMI[, TPOBEJACHUS 3aHATUN  (COBEIIAHMI-CEMHHApPOB)  IIO
aKTyaJIbHBIM TPOOJIEeMaM pa3BUTHUS MECTHOTO CAaMOYIPABJICHHS, CIIy>KEOHOU
NEATEIbHOCTH  MOJYMHEHHBIX ~ MYHUIMNAIBHBIX  CIYyXallMX W JPYrUX
paOOTHUKOB, OpraHM3allMd B3aUMOJICUCTBHUS C OpraHaMH TOCYJApPCTBEHHOM
BiacTu BopoHexckoi 0051acTH, C HHBIMU JTOJKHOCTHBIMU JTUIIAMU;

- JIpyTMMH HaBbIKAMH, HEOOXOJAUMBIMU ISl UCHIOJIHEHUSI O0S3aHHOCTEH,
YCTAHOBJICHHBIX  HACTOAIIEW  JOJDKHOCTHOM — WMHCTpyKuumed, IIpaBuiamu
BHYTPEHHETO TPYAOBOTO PACIOpsIiKa, B TOM YHCJIE:

- MPaKTHYECKOTO TPUMCHEHUS HOPMAaTUBHO-TIPABOBBIX  AKTOB,
TIOJIOKCHUW, WHCTPYKIHMHA, APYTUX PYKOBOASIIMX JTOKYMEHTOB W MaTepHajioB,
KacarolUXCs TPaIoCTPOUTENBCTBA U 3€MEJIbHBIX OTHOIICHHUI;

- pabOTBI C JOKyMEHTaMHU TEPPUTOPHATHHOTO TIJIAHUPOBAHMS, TIPABUIIAMHU
3€MJICTIONIH30BAHUS U 3aCTPOMKHU U JOKYMEHTAIIMEH 1O TIIaHUPOBKE TEPPUTOPHU;

- 4YTeHMsI KapTorpaduyecKuxX MaTepuajoB, TOMOrPAPUYECKUX TIJIaHOB
macmTaba M 1:500, M 1:1000, M 1:2000, M 1:5000,M 1:10000, M 1:25000,
CXeM  TEPPUTOPUAIBHOTO  TUIAHUPOBAHUS,  IUIAHUPOBKH  TEPPUTOPHH,
IPaJOCTPOUTENHHBIX TUIAHOB 3€MEIBHBIX YUACTKOB;

- pabotel ¢ TreonH(pOPMAIMOHHBIMU CHCTeMaMH, 0a3aMu JaHHBIX,
CUCTEMaMU ITPaBOBOTO 00ECIICUEHUS;

- IOATOTOBKH MPOCKTOB MYHHITUTIAIBHBIX MIPABOBHIX aKTOB;

- OOIIMMH HaBBIKAMHU YTCHUS POSKTHOW JOKYMCHTAITUH;

- OpUCHTHUPOBAHUS B CIEeNU(PUKE MECTHBIX YCIOBHH pealn3aIiuu
IPaTOCTPOUTENBHBIX M APXUTCKTYPHBIX PEIICHUN;

- BeJICHUS CyJeOHO-TIPETEH3UOHHON PabOTHI;

- MPAKTUYECKOTO MPUMEHEHUSI OCHOB OpraHU3alMK TPy/Aa, MPOU3BOACTBA
W yTIpaBJIEHUs, 3aKOHOJIATEIbCTBA O TPYIE;



- MPAKTUYECKOTO MPUMEHEHUS MpaBWI BHYTPEHHErO TPYIOBOIO
pacropsifika, MpaBWJI U HOPM OXPaHbl TPya U TEXHUKU OE30MACHOCTH, MPABUII
MIPOTUBOIIOKAPHOW 3AIUATHI.

B CBOCH JICSITCIbHOCTHU 3aMECTHUTECIIb HayvaJIbHUKA oTaena
PYKOBOJACTBYETCS JEHUCTBYIOIIUM 3aKOHOAATENbCTBOM P®, pernoHaibHbIMU U
MECTHBIMH HOPMATHBHO-TIPABOBBIMU aKTaMH, IIOJIO)KEHHEM 00 yIpaBieHUU
IJIABHOTO APXUTEKTOpa QJIMUHHUCTPALMM TOPOICKOTO OKpyra ropoa BopoHex,
MOJIOKEHHEM 00 OTJielie MOJATOTOBKUA JIOKYMEHTOB B cdepe rpagoCTpOUTEIbCTBA
Y 3€MEJIbHBIX OTHOIICHUN, HACTOSIIEH NOJDKHOCTHON MHCTPYKIIUCH.

1.5. 3amectuTens HayaJgbHHUKA OT/AE]A IMOMYUHICTCS HEMOCPEACTBEHHO
HavyaJIbHUKY OTJeNIa TOATOTOBKH JTOKYMEHTOB B cdepe TpaJoCTPOUTEIHCTBA H
3eMEIbHBIX OTHOIICHUHN YIpaBlICHUS (l1ajiee MO TEKCTYy — HAYAJIIbHUK OTHAENa) U
3aMECTUTEN0 PYKOBOIUTEIS,, KYPUPYIOIIEMY COOTBETCTBYIOIIECE HAIPABICHUE
JIESITCIBHOCTH.

1.6. Ha mepuoxg OTCYTCTBHS 3aMECTUTENsI HadaJlbHWKA OT/ENA
WCIIOJTHEHHE 00SI3aHHOCTEMW BO3J1araeTcsi Ha OJHOTO U3 COTPYAHUKOB OTJAENa Ha
OCHOBAaHMU TMpUKa3a 3aMECTUTEINIS TIJaBbl aJAMUHUCTPALIUM - PYKOBOJIUTENS
armapara Uiy Ha OCHOBAaHMM NOPYUYCHUSI HaYaJIbHUKA OTAEA.

1.7. Ilpu HMCHOJHEHHH OJDKHOCTHBIX OOS3aHHOCTEH PYKOBOACTBYETCS
Vkazamu IIpe3unenra Poccuiickoit @enepannn ot 19.10.2022 Ne 757 «O mepax,
OCYIIECTBISIEMBIX B CcyObekTax Poccuiickoit ®enepaniu B CBA3UM C YKa3oM
[Ipesunenta Poccuiickoit ®eneparuu or 19 oxtabps 2022 Ne 756», ot
21.09.2022 Ne 647 «O0 00BsSBIECHMN YacTHYHOM MoOmiam3anuu B Poccuiickoint
denepanuiny.

2. J10J17KHOCTHBIE 00sI3aHHOCTH.

2.1. YdacTByeT B OCYIIECTBIICHUH MPHUEMa U KOHCYJIbTUPOBAHHS TPaXKaaH
Y FOPUIUYECKHUX JIUL] IT0 BOIIPOCAM, BXOISIIMM B KOMIIETEHIIUIO OTENA.

2.2. PaccmarpuBaeT JOKYMEHTBHI W MaTepHaibl, IPEACTaBICHHBIE B
YIIPABJICHUE JIJIsI TOATOTOBKH ITPOEKTOB!

- TOCTaHOBJIEHMW aJMUHUCTPALMU TOPOJCKOTrO OKpyra ropon Boponex
00 YTBEp)KIECHUU CXEM PACIOJOKECHUS 3€MEJIbHBIX YYaCTKOB, HAXOISIIMXCS B
COOCTBEHHOCTH TOPOJACKOTO OKpyra ropoj BopoHexk, Ha KagacTpOBBIX IUTaHAX
WJIM KaJJaCTPOBBIX KapTax COOTBETCTBYIOLIUX TEPPUTOPUH;

- TOCTAaHOBJIEHMW aJMUHUCTPALMU TOPOJCKOTO OKpyra ropon Boponex
O TOArOTOBKE W YTBEPKIACHUM IOKYMEHTALIMU IO IUIAHUPOBKE TEPPUTOPUU B
FOPOJCKOM  OKpyre ropox  BopoHex, 3a  HCKIIOYEHHEM  CIIy4aes,
NpenycMOTpeHHBIX ['pamocTpoutenbHbiM Kojiekcom Poccuniickon denepannu;

- IIOCTAaHOBJIEHUM AJIMUHUCTPALMA TOPOJICKOTO OKpyra ropon Boponex
O TMPENOCTABJIECHUHN PA3PEIIEHNUS HA YCIOBHO PAa3pECLICHHBIM BUJ UCIIOJIb30BAHUS
3eMEJIbHBIX YYAaCTKOB WJIUM OOBEKTOB KAlUTAJILHOTO CTPOUTENIBCTBA, OTKIOHEHUE
OT TPEIENIbHBIX IapaMETPOB PA3PEIEHHOTO CTPOUTENIBCTBA, PEKOHCTPYKLIHMHU
00BEKTOB KalMTAIIBHOTO CTPOUTENLCTBA;
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- TMOCTAHOBJICHUM aJIMUHUCTPALMUA T'OPOJCKOr0 OKpyra ropoa BopoHex o
pa3pellleHuy TOATOTOBKM M NPOBEACHUU MYyOJMYHBIX CIOYIIAHWUN WU
OOIIECTBEHHBIX OOCYXICHUH 1O TPOeKTaM 00 YTBEPKIACHHH W BHECCHHUH
W3MEHECHHU B ['eHepalbHBIA IUIAH TOPOACKOro OKpyra ropox BopoHex u
[IpaBuiia 3eMJIEMOIB30BAHUS U 3ACTPOMKHU TOPOACKOr0 OKpyra ropoa Boponex;

- pemenuii Boponexckoii ropoackoi Jlymbl 00 yTBEp>KJICHUH U BHECEHUU
W3MEHECHUN B ['eHepabHbIN TUIaH TOPOJICKOr0 OKpyra ropoa Boponex, IIpasuiia
3eMJIETI0JIB30BAaHMS U 3aCTPOMKHU TOPOJICKOTO OKpyTa roposi Boponex;

- UHBIX TIPOEKTOB PEIICHUI OpraHOB MECTHOTO caMOyIpaBjeHUs B 00J1acTu
IPalOCTPOUTENBHOMN NESITEIbHOCTH.

[Ipy HeoOXOAMMOCTH 3ampaliuBaeT JOMOJHHUTENIbHBIE JIOKYMEHTBI U
MaTepHUabl.

2.3. Ha ocHOBaHWM TpeACTaBICHHBIX 3asBUTCISIMH  MaTEpPUAJIOB
OCYILECTBIISIET TOATOTOBKY M TIPEACTABISET HA COIJIACOBAHUE HAYaAIbHUKY
OTJIEJIa IPOEKTHL:

- TOCTAHOBJIEHWW aJMUHHUCTPALMM TOPOJCKOTO OKpyra ropon Boponex
00 YTBEpXKJACHUU CXEM PACIOJIOKEHUS 3€MEJIbHBIX YYacCTKOB, HaXOJSAIIUXCS
B COOCTBEHHOCTH TOPOJICKOTO OKpyra ropoji BopoHex, Ha KalacTpoBBIX IUIaHAX
WJIA KaJaCTPOBBIX KapTax COOTBETCTBYIOLINX TEPPUTOPHN;

- TOCTAHOBJICHUW aJMUHUCTPALMU TOPOJCKOTrO OKpyra ropon Boponex
O IIOATOTOBKE W YTBEPXKACHUU IJOKYMEHTALlMM IO IUIAHUPOBKE TEPPUTOPUHU
B TOpPOACKOM OKpyre Tropoa BopoHex, 3a HCKIIOYEHHEM  CIIy4aes,
MpeayCMOTpeHHBIX ['pamocTpouTesibHbIM KoJIeKcoM Poccuiickon denepannu;

- TOCTAHOBJIEHWW aJMUHHUCTPALMM TOPOJCKOTO OKpyra ropon Boponex
O TIPEAOCTABJICHUH PA3PEIICHUSI HAa YCIOBHO PAa3pPEUICHHBIN BUJ WMCMHOJIb30BaHUA
3€MEJIbHBIX YYAaCTKOB WJIUM OOBEKTOB KAlUTAILHOTO CTPOUTENIBCTBA, OTKIOHEHUE
OT TPEACNIbHBIX MMAPAMETPOB PA3PEIIEHHOTO CTPOUTENBCTBA, PEKOHCTPYKIUU
00BEKTOB KaUTAILHOTO CTPOUTEIHCTBA;

- TMOCTAHOBJICHUH aJIMUHUCTPAIIMU FOPOJICKOr0 OKpyra ropoa Boponex o
pa3pellleHu TOATOTOBKM M TPOBEACHUU MYyOJMYHBIX CIYIIAHWUN WU
OOIIECTBEHHBIX OOCYKICHHM 1O TpOeKTaM 00 YTBEPKICHUM W BHECEHUU
M3MEHEHN B ['€HepanbHbIM IUIaH TOPOJCKOro OKpyra ropoa Boponex wu
[IpaBuia 3eMJIENIONIB30BAHUS U 3aCTPOMKHU F'OPOJICKOrO OKpyra ropoa BopoHex;

- pemennii Boponesxkckoii ropockoit Jlymbl 00 yTBEpKJIECHUU U BHECCHHUH
M3MEHEHUH B ['eHepalibHBIN IJ1aH TOPOACKOTO OKpyra ropoa Boponex, IlpaBuna
3€MJICTIOJIb30BAHUS U 3aCTPOMKHU FOPOJICKOr0 OKpyra ropoa BopoHex;

- WHBIE TIPOEKTHI PEIICHU OpPraHOB MECTHOTO CaMOYIIPaBJICHUS B 00JIaCTU
IpaIOCTPOUTEILHON  AEATEILHOCTH, JUOO MOTHUBHPOBAHHBIC OTKa3bl B
MOJTOTOBKE COOTBETCTBYIOIIUX MTPOEKTOB.

2.4. Pa3pabaThiBaeT WM NPUHUMAET ydyacTHE B IMOATOTOBKE MPABOBBIX
aKTOB, PACHOPSIAUTEIbHBIX JIOKYMEHTOB OpPraHOB MECTHOTO CaMOYIPABICHUSA
TOpPOJICKOTO OKpyra ropoz BopoHex 1o Bompocam TIpaJoCTPOUTENbCTBA H
3€MEJIbHBIX OTHOLICHUM, BXOIAIIUM B KOMIIETEHIIUIO YIIPABJICHHUS.
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2.5. Oka3zplBaeT TMPABOBYIO IOMOIIb CTPYKTYPHBIM TMOAPA3ACICHUSIM
yIOpaBieHUs] B OQOPMIICHHH PA3IUYHOTO POJia MPABOBBIX JOKYMEHTOB, B TOM
YUCJI€ TIPUKA30B, PACHOPSHKEHWW W JIPYTrUX aKTOB IPABOBOTO XapakTepa,
MOTOTABIMBAEMBIX B YIIPABJICHUH, a TAKKE yUaCTBYET B MOATOTOBKE YKa3aHHBIX
JIOKYMEHTOB B HEOOXOIUMBIX CITydasiX.

2.6. Oka3zblBaeT MPaBOBYIO IMOMOIIb CTPYKTYPHBIM MOAPa3AeICHUIM
YIOpPaBJICHUS] TIPU TOJTOTOBKE OOOCHOBAaHHBIX OTBETOB HA MPETEH3UU, & TAKKE
y4acTBYET B HEOOXOUMBIX CIy4asiX B MOJIFOTOBKE YKa3aHHBIX TOKYMEHTOB.

2.7. VndbopMmupyeT COTPYIHUKOB YIpaBJICHUS O JICUCTBYIOIIEM
3aKOHOJIATEIbCTBE W HW3MEHEHUSX B HEM, 3HAKOMHUT JODKHOCTHBIX JIWIL
VIOPaBJICHUS C HOPMATHBHBIMH TPABOBBIMU AaKTaMH, OTHOCSIIIUMHUCS K UX
NEeSATeTLHOCTH.

2.8. TlpoBoauT aHamM3 W TOTOBHUT [JIs TIEpenadyd B CyI WM WHBIC
MPaBOOXPAHUTEIbHBIE  OpraHbl  MaTepuanbl 1o  (akTtamMm  HapyIICHUS
3aKOHOJIaTEIhCTBA, HEUCITOTHEHHS 00s13aTEILCTB B 00JIACTH TPAJOCTPOUTEIIHCTBA
W 3EMEJIbHBIX OTHOIICHWA TI0O BOMPOCaM, BXOISAIMIMM B KOMIICTECHIIHIO
yIpaBICHUS.

2.9. IlpencraBisieT UHTEPECH! YIPaBIEHUS B CYJIEOHBIX YUPEKIACHHUIX MO
BOIPOCAM, BXO/ISIIIIUM B KOMIIETEHIUIO YIIPABICHHUS.

2.10. Ocy1iecTBisieT MOJTOTOBKY OTBETOB Ha oOpaleHus
MIPaBOOXPAHUTENIbHBIX, CYACOHBIX, KOHTPOJIbHBIX, HAJ30PHBIX  OPTaHOB,
JIEMyTaTOB, MHBIX OPraHOB M JOJKHOCTHBIX JIMI[, & TaKXKe MHUCeM, >Kajold u
3asBJICHUN TpaXJaH M IOPUAMYECKHX JIUI[ [0 BOMpPOCaM, BXONSAIIUM B
KOMITETCHIIUIO OT/Iea.

2.11. OOecneunBaeT OOBEKTUBHOE, BCECTOPOHHEE W CBOCBPEMEHHOE
paccMOTpeHue o0palleHul, B ciiydae HeOOXOUMOCTH - C YH4aCTUEM TpaK/IaHUHA,
HaIlpaBUBILETO OOpalIeHue.

2.12. BpmosHSET OTHEIbHBIC THCHMECHHBIC YKa3aHWs W TIOPYYCHHUS
BBITIIECTOSAIINX PYKOBOAUTEIICH 110 BOIPOCAM, OTHECEHHBIM K BEACHHUIO OT/IENIA.

2.13. OGecmeunBaeT Ka4eCTBEHHOE U CBOCBPEMEHHOE BBITTOJTHEHHUE padoT,
oopMJIECHUE HCXOJHOW JIOKYMEHTAIlMM B COOTBETCTBMM C HOPMATHBHBIMU
TpeOOBAHUSIMU.

2.14. Tlo OTHENBHBIM TOPYYEHUSM BBIMIECTOSIINX PYKOBOIUTEICH
B3aUMOJICHCTBYET C CyAeOHO-TIPAaBOBBIMH  YUPEKIEHUSMH [0 BOIPOCaM,
BXOJISIIIIMM B KOMIIETEHITUIO YITPaBICHHUS.

2.15. VYyactByer B peanu3allid MEPOINPHUSATUN, HANPABICHHBIX Ha
MH(QOPMUPOBAHKME TpaxkaaH O jAesdTelbHOCTH Boopyxkennsix Cun Poccuiickoit
denepaniy, TOBBIIMICHHE TMPECTHXA BOCHHOW CIIY’)KOBI, B TOM YHCIE II0
KOHTPAaKTYy.

2.16. Nup1e 00513aHHOCTH, YCTaHOBJICHHBIE JEHCTBYIOIUM
3aKOHOJIATEIHLCTBOM O MYHHUITUTIATBLHOM CITyKOe.

2.17. 3amecTuTeNp HaYaJIbHUKA OTEa 00s3aH:

- cobOmomath TpeOOBaHHS 3aKOHOMATEIILCTBA O IPOTHUBOJICHCTBUU
KOPPYIIIINY;
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- coOnmofaTh YCTAHOBIIEHHBIE JCHCTBYIOIIMM 3aKOHOAATENbCTBOM POD
OTrpaHUYEHMS, CBSI3aHHbBIE C MyHUIIMNAIBHON CITYXOOM;

- ©XKEroJHO  MpPEeACTaBIATH B  YCTAHOBICHHOM  JCHCTBYIOILIMM
3aKOHOJATEIbCTBOM MOPAJIKE CBEAEHUS O JOXOAaX, pacxojax, 00 MMYIIECTBE U
00s13aTeNIbCTBAX UMYIIIECTBEHHOTO XapaKTepa;

- coOmopars [lpaBwia BHYTpEHHEro TPYJIOBOTO pAacHOpsiAKa, MOPSIOK
oOpamieHust co ciayxkeOHoOW wuHbOpMalMe, HE CcoBepliaTh JICHCTBUA,
MOJIPHIBAIOIIUX ABTOPUTET MYHUITUTIATBHOU CITY>KOBI,

- HE pasrjamarh CTaBIIME W3BECTHBIMU B CBA3M C HCIOJHEHUEM
JIOJDKHOCTHBIX O0SI3aHHOCTEW CBEJICHUS, 3aTparuBarolue YacTHYIO )KU3Hb, YECTh
Y JOCTOMHCTBO TPAXKIAH;

- Oepedb MyHUIIUTIAILHYIO COOCTBEHHOCTb.

3. [Ipasa.

3amecTuTeh HAYAIbHHUKA OT/IENIa UMEET MPaBo:

3.1. OcymecTBIATh B3aMMOJCHCTBHE C JPYTUMH CTPYKTYPHBIMH
MOJIpa3ICICHUsIMU  aIMUHUCTPAIIMM TOPOJICKOTO OKpyra ropoa Boponex mis
BBITIOJIHEHHUS CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEH.

3.2. llocemars s  BBINOJHEHHUS  JOJKHOCTHBIX  OOSI3aHHOCTEH
OpraHu3allud ¥ TPEINPUsATAS HE3aBUCHUMO OT IOAYMHEHHOCTH #  GopM
COOCTBEHHOCTH.

3.3. Bnocuth Ha paccMOTpeHHE PYKOBOJCTBA MPEIJIOKECHHUS 10
COBEPIICHCTBOBAHHUIO paboTHI, CBSI3aHHOM C 00s13aHHOCTSIMH,
IPEAYCMOTPEHHBIMH HACTOAIIEW HHCTPYKIUEH.

3.4. 3HaKOMHUTBCS C JOKYMEHTaMH, ONPEIACIAIOIMUMUA TpaBa W
OOS3aHHOCTH 10 MYHHUIIMTIAIBHON JTOJDKHOCTH, KPUTEPUU OLEHKH KadyecTBa
paboThl ¥ YCJIOBHUS TMPOJBMKEHHUS IO CIyX0e, TpeboBaTh o0OeCIeUeHUs
OpPraHMU3AIMOHHO-TEXHUUECKUX  YCIOBUW, HEOOXOAMMBIX JUIsl  HMCIIOJHEHUS
JOJKHOCTHBIX 00S13aHHOCTEM.

3.5. Tlonmyuath TrTapaHTUW, TPEIYCMOTPEHHBIE I MYHHUIIUHATBHBIX
CITyKaluX benepanbHbIM 3aKOHOJIaTEJILCTBOM, 3aKOHOJIaTEJILCTBOM
Boponesxckoii 0051acTi 1 MyHUITUTIATBHBIMH PABOBBIMU aKTAMH.

3.6. ubpie mpaBa, yCTaHOBJICHHBIC JIEWCTBYIOIIMM 3aKOHOJATEIHCTBOM O
MYHHUITUTIATBHON CITyKOe.

4. OTBEeTCTBEHHOCTD.

3aMecTUTEIb HaYaJIbHUKA OTJIeJIa HECET OTBETCTBEHHOCTb:

4.1. 3a HeHucHmoJHEHHE WIM HEHAUIC)KAIEE UCIIOJIHEHHUE CBOUX
JIOJDKHOCTHBIX  00SI3aHHOCTEH, NPEIYCMOTPEHHBIX HACTOSIIEH JTOKHOCTHOM
MHCTPYKIHEH, HapylLIEHHE TPYyAOBOM JTUCITATIIINHEI, B npeaenax,
MPEAYCMOTPEHHBIX JEHUCTBYIOIIMM TPYAOBBIM 3aKOHOJATEIbCTBOM Poccuiickoit
denepannu, a Takke 3aKOHO/IATEIbCTBOM O MYHULIMTIATBHOMN CITyKOe€.
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4.2. 3a mnpaBOHApYyUIEHHUS, COBEPUICHHBIE B MPOIECCE OCYIIECTBICHUS
CBOCH  JESATENbHOCTHM, B  Mpelaesiax  ONPENEJCHHBIX  JEHCTBYIOIIUM
aAMUHUCTPATUBHBIM, YTOJOBHBIM M  TPAXKJAHCKUM  3aKOHOAATEIHLCTBOM
Poccuiickon ®@enepanumu.

4.3. 3a nmpu4MHEHHE MaTepHAbHOTO yiiepOa B Mpezesiax, onpeaeIeHHbIX
JEUCTBYIOLIUM, TPYJIOBBIM, YIOJIOBHBIM U TPAKIAHCKUM 3aKOHOIATEIbCTBOM
Poccuiickon @enepanum.

4.4. Hecer npeayCMOTPEHHYI0 3aKOHOM  OTBETCTBEHHOCTh  3a
HEHUCITOJIHEHHE WJIM HEeHAJIJIe)Kalllee UCTIOTHEHUE TpeOOBaHUN 3aKOHOIaTeIhCTBA
O MPOTUBOJICUCTBUH KOPPYIILIHH.

C IO/KHOCTHOM MHCTPYKITMEH 03HAKOMIIEH (a)

/ [ « » 2025 r.




