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IHouoxxenue
00 oTes1e MOATOTOBKH JIOKYMEHTOB B c(hepe rpajloCTPOUTEIHCTBA U

3eMeJIbHbIX OTHOLICHWH YIIPABJICHHUS IJIABHOTO aPXUTEKTOpPa
aIMUHUCTPALMHU F'OPOICKOro OKpyra ropoa Bopone:x

1. O0mue moJoKeHu.

1.1. Hacrosiee mNoJIO)KEHHE OMPENENSieT OCHOBHBIE 3ajaud U (YyHKIIUHU
OTJieJa MOATOTOBKY B c(pepe rpaloCTpOUTENBCTBA U 3€MEIBHBIX OTHOLIEHUH (Haiiee
M0 TEKCTy - OTHEN) YIpaBJICHUS TIJaBHOTO apXUTEKTOpa aJIMHHHCTpPALUU
rOpPOJICKOr0 OKpyra ropoji BopoHex (z1anee no TeKCTy - yIpaBJleHuUE).

1.2. Otaen sBisieTCs CTPYKTYPHBIM MOJpa3ieJICHHEM YIIPaBICHUS TIIaBHOTO
APXUTEKTOpPa aAMUHHUCTPALMU TOPOACKOr0 OKpyra ropoa BopoHex M nelCTByeT B
npezaenax nojJIHOMOYNM, YCTAHOBJICHHBIX HACTOSIIUM I10JI0KECHUEM.

1.3. YucneHHOCTb OTHAENa pPErjJaMeHTHPYETCS IITATHBIM paclHCaHUEM
yIpaBJIEHUS.

1.4. OTnen moguMHSAETCS HEMOCPEICTBEHHO PYKOBOIUTENIO YIPABICHUS U
3aMECTUTEIII0 PYKOBOAUTENSA, KYpPUPYIOLIEr0 COOTBETCTBYIOLIEE HAIPABICHUE
NEATEIIBHOCTH.

1.5. KBanudukanunoHHele TpeOOBaHUs, JOJKHOCTHBIE 00SI3aHHOCTH, MpaBa
YU OTBETCTBEHHOCTb COTPYIHHUKOB OTAENA PETIAMEHTUPYETCS MX NOJKHOCTHBIMH
MHCTPYKIUSMHU.

1.6. PykoBOACTBO  OTHEJIOM  OCYIIECTBISET HAa4YalIbHUK  OT/AETA,
Ha3HauyaeMbli Ha JOHDKHOCTh M OCBOOOXIAEMBIM OT JOKHOCTH 3aMECTUTEIEM
IJIaBbl AJIMMHHUCTPALMU - PYKOBOAMTENIEM ammnapara aJMHUHHCTPALUU TOPOACKOIO
OKpyra ropoa BopoHex IO NpeacTaBlIeHUI0 PYKOBOAUTENS YIPaBICHUs TJIABHOTO
APXUTEKTOPA aAMUHUCTPALIMHA TOPOJICKOr0 OKpyra ropox Boponex.

1.7. B cBoeil gestenbHOCTH OTHEN pyKoBojcTByercss Koncturyuwmen PO,
QenepanibHBIMUA  3aKOHaMH, Ykazamu U Pacnopsoxkenusmu  Ilpesunenta PO,
HOpMaTuBHBIMH  akTamu [IpaButensctBa P®, 3akonamm cyOnekToB PO,
HOPMAaTUBHBIMM M HEHOPMAaTUBHBIMH AKTAMH OPraHOB T'OCYJApCTBEHHOW BJIACTH
Boponexckoil 0051acTi 1 OpraHOB MECTHOT'O CaMOYMPABIICHUSI TOPOACKOTO OKpyra
ropos Boponex, nonoxenueM o0 ynpaBiIeHUH, & TAK)KE HACTOSIINM MOJ0KEHUEM.



2. OcHOBHBIE 32/1a4YH 0T/1€JIA.

2.1. IloaroToBka U obecrevyeHue COrIacoBaHMs MPOESKTOB MPAaBOBBIX aKTOB,
B TOM 4YHCJIE€ HOPMATUBHBIX IPAaBOBBIX aKTOB, II0 BOMIPOCAM, BXOJSIIUM B
KOMITETEHIIHIO YIIPaBICHHUS.

2.2. IlpaBoBoe COMPOBOXICHUE [EATCILHOCTH YIIPABICHUS, OKa3aHUE
MPaBOBOM TOMOINM COTPYJHUKAM YIPABICHUS MPU MOJATOTOBKE JOKYMEHTOB IIO
BOIIPOCAaM, BXOJSIIUM B KOMIETECHIIUIO YIIPABICHUSI.

2.3. IlpeacraBrieHne UHTEPECOB YIPABJICHUS B CYACOHBIX YUPEKICHUSIX T10
BOIIPOCAaM, BXOJSIIUM B KOMIETCHIIUIO YIIPABICHUSI.

3. OcHoBHbBIE PYHKIIUM OT/IEJIA.

3.1. OcymiecTBieHue TMpueMa UM  KOHCYJIbTUPOBAHHE TPAXKIAH U
IOPUINYECKUX JIULL II0 BOIPOCAM, BXOASALIMM B KOMIIETCHIIMIO OTAEA.

3.2. PaccmoTpeHHe JOKYMEHTOB M MaTe€pUajoB, TMPEJICTAaBICHHBIX B
yIpaBJICHUE JJIs IOATOTOBKU ITPOEKTOB:

- TIOCTAHOBJICHUM aJMUHUCTPAIIMN TOPOJCKOT0 OKpyra ropoj Boponex o0
YTBEPKACHUM CXEM pPACHOJIOKECHUSI 3€MEJIbHBIX YYAaCTKOB HAXOJAIIMXCS B
COOCTBEHHOCTH TOPOJICKOTO OKpyra ropoj BopoHek, Ha KaJaCTPOBBIX IJIaHAX WU
KaJaCTPOBBIX KapTax COOTBETCTBYIOIIUX TEPPUTOPUH,

- TIOCTAHOBJICHUM aJMUHHCTPAIIMU TOPOJICKOTO OKpyra ropoj Boponex o0
YCTAHOBJIEHHH COOTBETCTBUS PA3PENIEHHOTO UCIIOIb30BAHUS 3€MEIBHBIX YUYACTKOB,
pAcCMoOJIOKEHHBIX HA TEPPUTOPUM TOPOACKOTO OKpyra ropola Boponex,
KJ1accu(UKATOPy BUIOB Pa3pelIEHHOTO UCTIOJIb30BaHUS 3€MEJIbHBIX YYaCTKOB,

- IIOCTAHOBJIEHUM aJIMHHUCTPALMU TOPOACKOr0 OKpyra ropon Boponex o
MOJITOTOBKE, HA3HAYEHUW IMYOJMYHBIX CIYIMIAHWWA U YTBEPKIACHHHM JTOKYMEHTAllUU
0 IUIAHUPOBKE TEPPUTOPUM B TOPOACKOM OKpyre ropon Boponex, 3a
UCKJIIOUCHUEM CJIy4aeB, NPEAYCMOTPEHHBIX | pasoCTpOUTENBHBIM  KOJIEKCOM
Poccuiickon denepanuuy;

- MOCTAHOBJICHUM aJIMHHUCTPAIIMUA TOPOACKOr0 OKpyra ropoa Boponex o
MPEIOCTABJICHUM PA3PEIICHUSI HA YCJIOBHO PAa3pElICHHBIM BHUJ HCIOJIb30BaHUS
3eMEJIbHBIX YYaCTKOB MM OOBEKTOB KAaMUTAIBHOTO CTPOUTENIHCTBA, OTKIIOHEHHUE OT
MpeaeIbHbIX TapaMeTPOB Pa3pPEIIEHHOTO CTPOUTENBCTBA, PEKOHCTPYKIIUU OOBEKTOB
KalmuTaJbHOT'O CTPOUTENLCTBA U HA3HAUYCHUM MTyOJIMUHBIX CIYIIAHUHN MO yKa3aHHBIM
BOIIPOCAM,;

- TIOCTAHOBJIEHHM aJIMUHHUCTPALMHU TOPOJICKOr0 OKpyra ropoa Boponex o
pasperieHuy TOJITOTOBKM W TPOBEICHUM IMYyOJMYHBIX CIYIMIAHWA IO MPOCKTaM
BHECCHHSI U3MEHEHUH B [ €HepabHbIN TIaH TOPOACKOr0 OKpyra ropoa BopoHex u
[IpaBuia 3eMJ1en0JIB30BaHUA U 3aCTPOUKH TOPOACKOTO OKpyra ropoa Boponex;

- peuwieHuri BopoHexckoi ropoackoud Jlymbl O BHECEHMM U3MEHEHUU B
'enepanbHbpll  mIaH  TOPOACKOro  Okpyra ropoxa  Bopowex, IlpaBuiia
3EMJICTIONIb30BAHUS U 3aCTPOUKH F'OPOJICKOr0 OKpyra ropoa Boponex;

- UHBIX TIPOCKTOB PEIICHUN OpPraHOB MECTHOTO CaMOYTMpaBJIEHUs B 00J1acTH
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rpagoOCTPOUTEIBHON JIESITETBHOCTH.

[Ipy HEoOXOIUMOCTH 3allpalluBaeT JIONOJIHUTEIbHbIE JOKYMEHTHI U
MaTepHuabl.

3.3. OcyliecTBlIeHUE TMOJATrOTOBKH, IIPEJACTABICHUE HA COIVIAaCOBAHUE
PYKOBOJUTENIO yMpaBiIeHUS M o0OecreYeHrne BHU3MPOBAHUS B COOTBETCTBUHU C
perIaMeHTOM aIMUHUCTPAIIMU TOPOJICKOr0 OKpyTa ropoj BopoHex npoeKToB:

- TIOCTAHOBJICHUM aJMUHHUCTPAIIMU TOPOJCKOT0 OKpyra ropoj Boponex o6
YTBEPKACHUM CXEM PACHOJIOKECHUS 3€MEJIbHBIX YYAaCTKOB HAXOIAIIMXCS B
COOCTBEHHOCTH TOPOJICKOTO OKpyTa ropoa BopoHek, Ha KalacTPOBBIX TUTAHAX WIIH
KaJaCTPOBBIX KapTax COOTBETCTBYIOIIUX TEPPUTOPHUH,

- TIOCTAHOBJICHUM aJMUHUCTPAIIMN FOPOJCKOT0 OKpyra ropoj Boponex o0
YCTAHOBJICHHH COOTBETCTBUS PA3PEIIEHHOTO UCITOJIb30BAHUS 3€MEIBHBIX YUYACTKOB,
pPACloOJIOKEHHBIX HA TEPPUTOPUM TOPOACKOTO OKpyra ropolx Boponex,
KJ1accu(UKATOPY BUAOB Pa3pEIICHHOTO UCTIOJIb30BAHUS 3€MEJIbHBIX YYaCTKOB,

- IIOCTAHOBJICHUM aJIMHHUCTPALMM TOPOACKOr0 OKpyra ropon Boponex o
MOJIFOTOBKE, HA3HAYEHUU IMYOJIMYHBIX CIYIIAHWWA U YTBEPKIACHHM JTOKYMEHTAllUU
[0 IUIAHUPOBKE TEPPUTOPUM B TOPOACKOM OKpyre ropon Boponex, 3a
UCKIIFOYEHUEM CIIy4aeB, NPEAYCMOTPEHHBIX ['paloCTpOUTENBHBIM  KOJEKCOM
Poccuiickon denepanumy;

- IIOCTAHOBJICHUM aJIMHHUCTPALMU TOPOACKOr0 OKpyra ropon Boponex o
MPEIOCTABJICHUN PA3PEIICHUSI HAa YCIOBHO PAa3pElICHHBIM BUJl HCIOJb30BAHUSA
3eMEJIbHBIX YYaCTKOB MM OOBEKTOB KAMUTAIBHOTO CTPOUTENHCTBA, OTKIIOHEHHUE OT
MpeaeIbHbIX TapaMeTPOB Pa3pPEIIEHHOTO CTPOUTENBCTBA, PEKOHCTPYKIIUA OOBEKTOB
KaluTaJIbHOI'O CTPOUTENHCTBA U HA3HAYCHUH MyOJMYHBIX CIIYIIAHUHI MO0 YKa3aHHBIM
BOIpPOCaM;

- TIOCTAHOBJIEHUW AaJIMUHUCTPALMU TOPOJICKOTO OKpyra ropoa Boponex o
pa3perieHuy TOJTOTOBKM W TPOBEICHUM IMYOJUYHBIX CIYIIAHUNA IO MPOCKTaMm
BHECECHUSI UBMEHEHHUH B [ €HepalibHbIN IUIAaH TOPOJACKOTO OKpyTra ropoj BopoHex u
[IpaBuia 3eMI1€NI0JIB30BAHUS U 3aCTPOUKH ITOPOACKOTO OKpyra ropoa BopoHex;

- pemieHud BopoHexckoil ropojickor JlymMbl O BHECEHHMM HW3MEHCHUU B
'enepanbHpIl  MIaH  TOPOACKOro  Okpyra ropoxa  Boponex, IlpaBuia
3€MJICTIONIb30BAHUS U 3aCTPOUKHU F'OPOJICKOr0 OKpyra ropoa Boponex;

- WHBIX MPOEKTOB PEUICHUN OPraHOB MECTHOTO CaMOYMPABJICHUS B 00J1acTU
IrpagoCTPOUTEIBHOMN AEATEIBHOCTH.

3.4. OcCylIeCTBICHUE TMOJTOTOBKA CXE€M PAacCIOJOXKEHUS 3€MEJbHBIX
YYaCTKOB Ha KaJaCTPOBBIX IUIAHAX WJIM KaJACTPOBBIX KapTax COOTBETCTBYIOIIMX
TEPPUTOPUA B IMEJISIX OOECMEUeHUs] pEelIeHUs] BOMPOCOB MECTHOTO 3HAYCHUS
rOpPOJICKOT0 OKpyra ropoj BopoHex B 00j1acT rpaoCTpOUTEIbLCTBRA.

3.5. Oxa3aHue m0paBOBOM TMOMOIIM CTPYKTYPHBIM IOJpa3JIEICHUIM
yOpaBieHUsT mMpyu OPOPMIICHUH PaA3IMYHOTO POJia MPABOBBIX JTOKYMEHTOB, B TOM
yucjae TNPUKA30B, pPacCHOpsDKEHUW W JPYTrMX AakTOB MPABOBOTO  XapakrTepa,
MOATOTABIMBAEMbIX B YIPABICHUH, 4 TAKXKE YJaCTBYET B HEOOXOJUMBIX CITydasx B
MOATOTOBKE YKa3aHHBIX TOKYMEHTOB.

3.6. OxazaHue mNPaBOBOM TMOMOILIM CTPYKTYPHBIM MOJpa3/IeICHUSIM
VOpPaBJICHUS TMPU TIOJATOTOBKE OOOCHOBAHHBIX OTBETOB Ha MPETEH3UM, a TAKXKe
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Y4acTBYET B HEOOXOUMBIX CIy4asx B MOJATOTOBKE YKa3aHHBIX JIOKYMEHTOB.

3.7. WnadopMupoBaHHE COTPYAHHKOB YINpaBICHUS O JACHCTBYIOIIEM
3aKOHO/JATEIHCTBE U U3MEHCHHUSAX B HEM, 3HAKOMHT JIOJDKHOCTHBIX JIUI] YIIPABICHUS
C HOPMATHBHBIMHU TIPABOBBIMH aKTaMH, OTHOCSIIIAMHUCS K UX JCATEeIHLHOCTH.

3.8. IlpoBeneHme aHamM3a ¥ TIOATOTOBKA [UIsl Tiepeqayd B CYI,
IPaBOOXPAHUTEIbHBIC U MHBIC OPTaHbI, a TAKXKE B YIOJIHOMOYCHHBIE CTPYKTYpPHBIC
nojpa3AciieHus]  aAMUHUCTpAIlMA  MaTepuajabl 1o  (akraM  HapyIICHHS
3aKOHO/IATEIHCTBA, HEMCIIOMHEHHS 00513aTENBCTB B 00JaCTH TPAJAOCTPOUTENBCTBA U
3€MEJIbHBIX OTHOIICHHH 110 BOIIPOCAM, BXOISIIIIAM B KOMIIECTCHITUIO YIIPABICHHUS.

3.9. IlpeacraBieHne MHTEPECOB YIpPABICHHS B CYICOHBIX YUPEKICHUSX,
MIPaBOOXPAHUTEIIBHBIX M MHBIX OpraHaxX IO BOIMPOCAaM, BXOASIINM B KOMITETECHIIHIO
YIpaBJICHUS.

3.10. OcymiecTBiIeHHE CBOCBPEMEHHON Tepeaayl CBEACHUM, OTHOCSIITNXCS
K KOMIIETEHIIMU OTJea, JUisi BHECEHHs B 0a3y HMH(OPMAIMOHHOTO OOECTICUECHHUSI
IPalOCTPOUTETHHOM JEATETLHOCTH.

3.11. PazpaGoTka wunu ywyacTue B TMOATOTOBKE IPABOBBIX aKTOB,
pacnopsIMTEIbHBIX JTOKYMEHTOB OPIaHOB MECTHOTO CaMOYIPABJICHHS TOPOJICKOTO
okpyra ropox BopoHex Mo Bompocam TpajoCTPOUTENBCTBA M 3€MEJbHBIX
OTHOIIEHUH, BXOJSIIUM B KOMIIETCHIIUIO YIIPABIICHUS.

3.12. Ocyl1iecTBiaeHUE IIOJATOTOBKH OTBETOB Ha oOpareHus
MIPaBOOXPAHUTEIBHBIX, CYACOHBIX, KOHTPOJBHBIX, HAI30PHBIX OPTaHOB, JICIyTaTOB,
WHBIX OPTaHOB W JOJDKHOCTHBIX JIMII, 2 TaKK€ OTBETOB HA IHCHMA, XXKaJIOOBl H
3asBJICHUS TPAXKIaH ¥ IOPUIMYSCKIX JIUI] TIO BOITPOCAM, BXOSIIINM B KOMITCTCHITUIO
YIpaBJICHUS.

3.13 O6ecnieuenne OOBEKTUBHOTO, BCECTOPOHHETO M CBOEBPEMEHHOTO
paccMoTpeHust oOpallleHu, B ciiydae HEOOXOJMMOCTH — C y4acTHUEM TpaKJIaHUHA,
HaIpaBUBIIETO OOpaIeHUE.

3.14. YyacTue B MOJATOTOBKE HOMEHKJIATYPHI JEJ YIIPABICHHUS.

3.15. VYyacte B TOATOTOBKE TIUIAHOB pabOThI W OTYETOB O pabote
yrpaBlieHUs (€KEKBAPTAIBLHO, €XKETO/IHO).

3.16. VYuactme B TIOATOTOBKE OTYETOB VMpaBJICHUS O padore ¢
oOpallleHUsIMU TPaK/IaH.

3.17. OcymecTBiIeHNE MEXKBEIOMCTBEHHOTO B3aWMOACHCTBHUSA, B T.4. B
AJIIGKTPOHHOM BHJE, B MENSAX OOECTeUeHHUs] pelIeHHs] 3aJad M OCYIIECTBICHHS
(GYHKIIHN, BO3JIOKEHHBIX Ha OTCI HACTOSIITUM TTOJIOKCHUEM.

3.18. BeimonHeHWE OTIAENBHBIX MUCHMEHHBIX YKa3aHUM W TOpyYEHUH
BBIIICCTOSANINX  PYKOBOJAUTEIICH 10 BOIMPOCAM, OTHECEHHBIM K BEJICHHUIO
yIPaBIICHHUSI.

4. IIpaBa u 00s13aHHOCTH OT/AeJIA.

4.1. CoTpyAHUKH OTIEIa UMEIOT PABO:

- 3ampamiMBaTh M TMOJIy4aTh OT BCEX CTPYKTYPHBIX TMOJpa3AciCeHU
aIMUHUCTPALIMHU TOPOJICKOTO OKpyra ropoa Boponex cBeneHusi, TOKyMEHTbhI, HHBIC
Marepuaibl U HWHPOpMaIUi0, HEOOXOAUMBIC ISl BBITIOJHEHUS BO3JI0KCHHBIX Ha
OT/IeJI 3a/1a4 U (PYHKIINIA;



- B3aUMOJICMCTBOBATh MO BOMPOCAM, BXOISAIIMM B KOMIIETEHLIHIO OTJIEIIA, C
opraHamMu TOCyHapCTBeHHOW Biactu Poccuiickon @Penepaunu u BopoHEKCKOM
o0NacTH, opraHaMHd MECTHOTO CaMOYIPaBJICHUS TOPOJCKOTO OKpyra Tropoj
BopoHex, cTpyKTypHBIMU NOAPA3ACICHUSIMA aIMUHHUCTPALIMU FOPOJCKOTO OKpyra
ropon BopoHex, cyneOHbIMM oOpraHaMy, OpraHamMHu MPOKYpaTypbl, HOCTHUIUH,
BHYTPEHHHUX JI€JI, C OOIIECTBEHHBIMU O0BEIUHEHUSIMU;

- NpPUHUMATh ydacThe B paboTe KOMHUCCHUN, paboYuMX TpyHI U HHBIX
COBEIIATEIbHBIX M KOJUICTMAJIBHBIX OpPraHoB II0 BONPOCaM, BXOASIIMM B
KOMITETCHIIMIO OTAENA;

- BO3BpalllaThb  3asBUTEIIM  HECOOTBETCTBYIOIIHE  JCHUCTBYIOLIEMY
3aKOHOAATENLCTBY U (MiM) OPOPMIICHHBIE C HAPYIIEHUEM YCTAHOBJICHHBIX HOPM U
MpaBuJ JOKYMEHTbl W MATEpHUalbl, J1aBaThb PEKOMEHIAIMUA II0 YCTPAHECHUIO
BBISIBICHHBIX HEJOCTATKOB;

- JIOKJAJbIBaTh PYKOBOJMUTENIO YIpaBICHUS 000 BCEX HaPYIICHUSX,
BBISIBJICHHBIX IIPU BBIIIOJIHEHUU BO3JIOKEHHBIX TOJITHOMOYMM;

- TIOJIb30BaThCA WHOOPMAIMOHHBIMU 0a3aMU JaHHBIX, MMEIONIUMUCS B
PacHoOpsKEHUH YIIPABJICHUS U €r0 CTPYKTYPHBIX ITOJAPa3ACICHUN;

- TIOJIb30BAThCSl CIY>KEOHBIM TPAHCIOPTOM JJIS BBIMOJHEHUS CBOUX
IMOJTHOMOYM;

- BHOCUTh Ha PACCMOTPEHUE PYKOBOJMTENIO YIPABICHUS MPEIIOKEHUS 110
BONPOCaM, BXOJAIINM B KOMIIETEHIIUIO OTIENA.

- MOJIb30BaTbCsl ~ MHBIMH  MpPaBaMH, NOPEAOCTABICHHBIMH  OTIEIY
JEUCTBYIOIIUM 3aKOHOAATEIBCTBOM.

4.2. CoTpyIHUKH OT/IeNIa 00sI3aHbI:

- CBOEBPEMEHHO UM KAYECTBEHHO BBINOJHATh MOPYYECHUS M YKa3aHUS
3aMECTUTENSA PYKOBOIWTEIS YHPABICHUS TJABHOTO apXUTEKTOpPA KYpPUPYIOIIETO
JNEATENBHOCTD OT/IEIIA;

- CBOEBPEMEHHO M KA4YECTBEHHO BBINOJHATH MOPYYEHUS W YKa3aHUs
HavdaJIbHUKA OTJIEIA;

- cOOJTIOIaTh MPaBUJia BHYTPEHHETO TPYAOBOTO PACIIOPSIIKA.

5. OTBeTCTBEHHOCTDH 0T/1€J1a
HavanpHMK oOTHenma W COTPYAHUKHA OTAENa HECYyT TEPCOHATBHYIO
OTBETCTBEHHOCTH 3a HEUCIIOJIHEHUE WIIM HEHAJIEKAIIEE UCIIOJTHEHNE BO3JIOKEHHBIX
Ha OTHEeN 3amad U (YHKOIWA B COOTBETCTBHHM C TPEOOBAHUSAMHU JICHCTBYIOIIETO

3aKOHOAATCIIbCTBA U JOJDKHOCTHBIMU HHCTPYKIUAMU.

C nosnoxxeHueM 00 OTAeIIE O3HAKOMIICHEI:
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