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HOJDKHOCTHAS MTHCTPYKIIVA
IJIaBHOTO CIIEIHAIHCTa
OTZeJa TapU()OB U HOPMUPOBAHHUA 3aTPAT YIIPABICHUSI SKOHOMHUKH
aIMUHHCTPAIH TOPOACKOro OKpyra ropon Bopounex

I.  OBHIME ITOJIOXXEHI

1.1. Hacrosmas IOMKHOCTHAS HHCTPYKLHMS OIpENeNnseT IOIKHOCTHEIE
0053aHHOCTH, TIPaBa U OTBETCTBEHHOCTH IIABHOTO CIIEHMANKCTA OTHeNa Tapi(hoB
1 HOPMHPOBaHHMA 3aTpaT YNpaBICHHS 3KOHOMUKH agMUHUCTPALMU TOPOACKOTO
OKpyra ropoa Boponex (nanee — ['TaBHbIA crienuammcT).

1.2. Jlomxmocts I'maBHOro cremmanucra OTHOCHTCA K CTaplieif rpymme
JOOJDKHOCTEN MYHUIUIIAIBHON CITY>KOBI.

1.3. T'maBHBIM crenmanucT Ha3Ha4yaeTcs Ha HODKHOCTh M OCBOBOXKIAETCS
OT HEee IIPUKa30M 3aMECTHUTENIA ITIaBbl aAMUHUCTPALNH — PYKOBOIUTEINS aIlapara
aIMUHUCTpPAIIMU TOPOJCKOro OKpyra ropog Boponex.

1.4.  Ha nomxHocTs ['maBHOrO crenmanicTa HasHAYAETCS JIMLO, MMEIOIIee
cpefHee mpogeccroHanpHOE 00pa3oBaHHe, 0e3 NpembsBIEHHs TPeGOBAaHUH K
CTaxy paOoTEL.

1.5. I'maBHBIN cienUaiucT 00A3aH 3HATH!

£ Koncturyuuro Poccuiickoit @enepannu, desepanibHoe U 061acTHOE
3aKOHOZATEJIECTBO I10 BOMPOCAM MECTHOIO CaMOYIIPaBIeHHUS M MYHHIMIIATLHOM
ciyxObl, denepanpHOe, 00TACTHOE 3aKOHOIATENBCTBO U MHBIE HOPMATHUBHBIC
NPaBOBBIE aKTBl IO TPO(UIIO HEATENBHOCTH, CTPAaTErH4ecKHe IPOrpaMMHEBIE
AOKYMEHTBI, OIpEeNsAIoIlNe HampasjieHus pasBUTHs Poccuiickoit ®@enmepanuy,
Boponexcko#t  o6nacTH, MYHMIMNATEHOrO 00pasoBaHHA 10  HPODHIIO
NeATEeNbHOCTH;

= 3aKOHOIATeNBCTBO O  MyHHLIMIAIBHOM  ciyx0e  Poccuiickoi
OQenepauvn 1 BopoHexcKoil 061acTv, MyHMIHUIATbHBIE IIPABOBBIE AKTHl O
MYHULANIAIBHOHN CIryx0e;

- OCHOBEI I'OCYJApCTBEHHOTO ¥ MyHHUIUIIAIBHOTO YIIPABJICHUS;

= YcraB ropoackoro okpyra ropox Boponex;

~ HOPMAaTHUBHEIE IIpaBOBEIE IOKYMEHTHI, periaMeHTUPYIOIIe
CIIy>KeOHYIO NEeATEeIbHOCTD;
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- lIpaBujia  BHYTPEHHETO TPYAOBOrO pacHOpsIKa aIMAHUCTPAIINH
TOPOJICKOr0 OKpyTa ropon Bopowe;

- TIpaBUIIa CIIyKeOHOM ITUKY;

~  [TpaBHiia TOKyMEHTO000pOTa 1 PaGOTEI CO CITyKeBHOI UHQOpMAaLei,
HHCTPYKIHUH 110 paboTe ¢ JOKYMEHTAMHU B OpraHe MecTHOLO CaMOYIIpaBIIEHUS;

~ HOPMBI OXpaHbI TPYZa U ITPOTHBOIIOKAPHOM 3AIIIUTEI.

1.6. TI'nmaBHEIH cremmanuct AOJDKEH HMeTh CIENyIoUIHe OoOIIHe u
IPO(QeCCHOHATBHEIE HABBIKH:

— aHAJIUTHYECKOH paboThl;

= HOPMOTBOPYECKON NESITENLHOCTH,

= CHCTCMATH3AIMY Y [IOATOTOBKY WH()OPMALOHHEIX MATEPHATIOB;

- KOHCYJIETUPOBaHUS, NMOATOTOBKUA OTBETOB Ha OGPAINEHHS U JKaloOEHI
rpaxkaaH,

= BEICHHS CITy)e0HOro NOKyMeHTOOG0pOTa, WCIIOJIHEHUS CITy)KeOHBIX
JOKYMEHTOB;

= TONTOTOBKM METOAMYECKUX MAaTepPUaloB I HpodecCHOHATBLHOMN
TIOATOTOBKH CBOETO IOAPA3/CNCHUS COITACHO IPOMUITIO eI TEIEHOCTH,

- BIIAJICHUS OPITEXHHUKOX U CpEeACTBAMH KOMMYHMKAIIHI (tenedomn,
(hakc, SIEKTPOHHAS [10YTA);

- BBIIIOJTHCHUS  OPraHM3allMOHHO-TEXHUYECKMX pPaboT, CBA3AHHBIX C
AOKYMEHTHPOBAaHMEM M IPOTOKOJIUPOBAHHEM HHGOPMALMH, ee NOBEeACHHEM 10
HCIIOJIHUTEJIEI;

- BJIAZICHUS COBPEMEHHBIMH CpEINCTBAMM, METONAMU U TEeXHOJIOTHel
paboTsl ¢ nHbOpPMaIHei;

- paboTel ¢ JOKyMeHTamME (COCTaBIEHHE, odopmieHre, aHaIus3,
BENICHUE U XpaHCHWE NOKYMEHTAUWM ¥ WHBIE MPaKTWYECKHe HABLIKK paboTHI ¢
JIOKYMEHTaMH );

- BIaICHUs O(QULUMATBHO-NEIOBLIM CTUIIEM COBPEMEHHOTO pycckoro
A3bIKa,

- CaMOpa3BUTHA U OpraHU3alUK IHYHOTO TPYLA;

- IIaHWPOBaHUA pabodero BpeMeHH;

- KOMMYHHKaTUBHBIE M JPYTH€ HaBBIKH, HEOOXOLUMBIE s
HCITOJIHEHUS JOJDKHOCTHBIX 00s3aHHOCTE].

1.7. TnaBHBIff cHeumamucT B cBoeil IeATEIBHOCTH PYKOBOLCTBYeTCS
JEHCTBYIOIINM 3aKOHOIATEIHCTBOM Poccuifckoii Denepaliny, 3aK0OHOIATEIHECTBOM
Boponexckoit 061acTu, MpaBOBEIME aKTaMu OpPraHOB MECTHOI'O CaMOYIIpaBIICHHS
FOPOZCKOro OKpyra ropox Boponex, monoxeHusMu o6 yIpaBIeHUE 3KOHOMUKH
alIMHHNUCTPpallMi T'OPOACKOr0 OKpyra ropox Boponex u 06 orTmene TapuhoB H
HOPMUPOBAaHMA 3aTpaT yNpPaBIeHWUs 3KOHOMUKH aJMHHHCTDALHH TOPOACKOI0
OKpyra ropox Bopoex (mamee — otmen), a Taxke HacTosel JOJDKHOCTHOM
WHCTPYKLHAEH.

1.8, T'maBHBII CHENMATHCT IIPH UCTIONHEHUH TOJBKHOCTHELX ob6s3anHOCTEH
PYKOBOACTBYyeTCs YKasaMu IIpesunenTta Poccuiickoi ®enepauuu ot 19.10.2022
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Ne 757 «O Mepax, ocymecTBIsIEMEX B cyOBexTax Poccuiickoit Denepanuy B
CBA3M ¢ YKasoM Ilpesunenra Poccuiickoii Deneparuu ot 19 OKTsA0ps 2022 r. No
756», oT 21.09.2022 Ne 647 «O6 OOBABICHHH YaCTHYHOM MOOUIH3aIUM B
Poccuiickoit ®eneparuny, or 07.12.2012 No 1609 «O6 yrBepxnenun [onoxenus
0 BOGHHEIX KOMUCCapHaTax».

1.9. T'naBubIi CIICLIMAINCT HENOCPEACTBEHHO MNOIYUHSIETCS HayaJIbHUKY
OTJea.

1.10. Ha Bpems OTCYTCTBHsI ['naBHOrO crenumanucra (KOMaHIMpOoBKa,
OTIYCK, GONE3Hb W T.J.) €ro MOIKHOCTHEIC OO53aHHOCTH WUCIOIHSIET ONUH U3
PabOTHUKOB OTZeNa, ONpeneNnseMblii HAYaTbHEKOM oTIena.

II.  IOJDKHOCTHBIE OBA3AHHOCTU

2.1.  TIpoBomuTh aHau3 ce6eCTONMOCTH yenyr (paboT) opraHu3anuif, mis
KOTOPBIX ~ BBENEHO  peryjMpOBaHME TapU(OB  OpraHaMH  MeCTHOro
CaMOYIIpaBIlICHMUS.

2.2.  PaccuutriBats TapudBl HA yCIyTH (paboTsl), mpemocTaBiILEMble
(BBITIONHSIEMbIE) MyHHULUNATBHBIMA NPEANPUATHAMHU U YUPEXKISHUSIMU.

2.3, TOTOBHUTbH 3aKTIOUECHHST 06 BKOHOMHYECKOL 00OCHOBAHHOCTH 3aTpaT
Ha  TpenocraBieHHe  (BBIIONHEHHE)  yCiyr (paboT)  MyHHIUIIANEHEIMY
NPEANIPUATHAMY U YUPEKISHUAMH.

2.4. Oka3bIBaTh METOJUYECKYIO IIOMOILb MYHULUIIAILHBIM
HPCMIPUATHSM W YYPEXKIEHHAM 10 BOIPOCAM pacyera, yCTaHOBIEHHS W
IIPUMEHEHUS TapudoB.

2.5. IlpuHEMaTb y4acTHe B MOArOTOBKE HOPMAaTUBHEIX NPaBOBBIX AKTOB
OPTaHOB  MECTHOTO CaMOyNpaBIeHHI TOPOACKOTO OKpyTa, peryaupyrouye
BOIIPOCEI OIIJIATHI TPY/IA.

2.6. TlpousBomuts pacuers u TIPOBEPKY pacueTOB HOPMAaTHBHBIX 3aTpPaT
Ha OKasaHWe (BBINOJHEHWE) MYHUIUIATHHEIMU YUPEXKICHUAMH MYyHULHUIATBHBIX
yciayr (pabor).

2.7.  OkasbIBATh METONMYECKYIO TTOMOLLE MYHHUUHWAIBHBIM YUPEXKISHUIM
II0 pacveTy HOPMATHBHBIX 3aTpaT Ha OKA3AHMUe (BBIMOTHEHYE) MYyHHUIUIATBHEIX
yeryr (pabor).

2.8.  Ilpou3BOAUTH pacyeT muaTsl 3a COLEpXKaHHUE YKUIJIOTO ITOMEILEeHHUs 10
[ICPEUHAM  O0SA3aTEeNbHBIX U HOIOJHUTEhHELIX paboT u ycnyr no comepixanmio
MHOTOKBAPTHPHBIX [OMOB, pPacdeT pasMepa O0GECleUeHHs 3aIBKH K pasMepa
OOECIIeYeHHs T WCHONHEHHS O0Bs3aTeIbCTR YOPAaBIAIOIIEH oOpra"usanued B
coorBercTBHM ¢ llocranosnenwem IlpaButenscrea PO o 06.02.2006 Ne 75 «O
IIOPSAKE TIPOBENEHUSI OPraHOM MECTHOTL'O CaMOYNPaBIEHUS OTKPLITOTO KOHKypca
0 0TOOpPY yNpaBIsIOUIel OpraHU3aIy AT YUPaBICHHS MHOTOKBAPTHPHBIM
ZTOMOM>.

2.9.  OkaseBaTh METONUYCCKYIO IIOMOINbL B pacyeTe ILIATEI rpaXkaad 3a

COLEpXKaHUEe JKHIIOTO IIOMELIEHUS C YH€TOM MHHUMAJIBHOTO MEepeuHs YCIyT u
pador, HEeoOXOmUMBIX o1 obecrieuenus HaJJIeKallero CoIepXaHus ooIero



VMyIIECTBA B MHOTOKBapTUPHOM [OME, YTBEpXKIEHHOro  [IpaBuTenbcTBOM
Poccuiickoit @enepanum.

2.10. IlpousBoauTh pacyeThl HM3MEHEHHS pasMepa IUIaThl TpaXaaH 3a
KOMMYHAJIbHBIC YCIYI'Y AJIs1 IOATOTOBKY IPEIOKEHUH OpraHaM MCIIONHUTEIbHON
BIacTd Bopomexckol obmacTi B 00NAcTH pEryIHpoBaHUS TapU(OB IO
(OpMUPOBaHNIO HHAEKCOB U3MEHEHIS pa3Mepa ILIaThl IPakJaH 33 KOMMYHAIbHBIE
YCIIyTH Ha O4epeIHOH IIePUO PErYIUPOBAHUS.

2.11. IlpousBomuTe pacdeT pErdOHANBHOIO CTAaHAApTa CTOMMOCTH
KUIUIIHO-KOMMYHAIIBHBIX YCIIyT, HCIOIb3yeMOT0 MUl pacuera CyOocuauii Ha
OILIATY JXKMJIAIIHO-KOMMYHAIBHBIX YCIIYT TPaXkIaHaM.

2.12. Tlpou3BOOMTE  pacueT  IPENENbHOM  CTOMMOCTH  KMJIMIIHO-
KOMMYHAJIBHEIX YCIIyT 110 TOPOACKOMY OKPYTy Topon BopoHex.

2.13. PaspabatTeIBaTh IPOEKTH HOPMATHUBHEIX IIPABOBLIX 4KTOB OPIaHOB
MECTHOI'O CaMOYIIpaBJIeHHUs TOPOACKOr0 OKpyra IO BOIpOCaM, OTHOCSIIMMCS K
KOMIIETEHLINY OTIea.

2.14. VuacTBOBaTh B IOATOTOBKE 3acelaHUil TapU(hHEIX KOMUCCHIL.

2.15. PaccmatpuBaTh mnuceMa, oOpalleHus TpaxkaaH, KOMMEPYECKHX U
HEKOMMEPYECKHX OpraHu3alliii 10 BOIPOCaM, OTHOCSILIMMCS K KOMIIETSHIIUH
OT[e1a, TOTOBUTH OTBETHI HAa HUX B YCTAHOBJIEHHBIE 3aKOHOJATEIECTBOM CPOKH.

2.16. IIpoBoguth 06paboTKy WHpOpMAaUMK Ha KOMITBIOTEpE, PacledaTKy
MaTepuanoB, cocTaBleHHe TIpadukoB, Tabmwi, guarpamMm, OQOPMIIITH
IOKYMEHTAllMI0 B COOTBETCTBUU C TpeOoBaHUSIMHU PernameHTa agMHUHHCTpalUu
TOPOLCKOr'0 OKpyTa.

2.17. TlocTOSHHO  COBEpUIEHCTBOBAaTL CBOM  3HAaHHUI B 00NacTy
MYHHUIUIIAJIBHOA 5JKOHOMHMKH M MYyHHULUIIAIBHOIO YIPaBIEHHUA, & TakKke IO
BOIIPOCaM, OTHOCSILIMMCS K KOMIIETSHLIUH OTAeIa.

2.18. BBIIONHATL  pa3oBble  MOpYYeHHS  HadalbHWUKA  OTHeNla U
PYKOBOJHUTEIIS YIIPaBIESHUS SKOHOMUKH.

2.19. Cobmronars Konekc STHKH u CITy>KeOHOTO IIOBEJEHUS
MYHHIHUIIAIBHBIX CIIyKaIlUX FOPOJCKOT0 OKpyra ropos BopoHex.

2.20. Cobmromats TpeOOBaHHS 3aKOHOHATENBCTBA O IIPOTHBOJEHCTBUU
KOPPYIILIHH.

2.21. Ilpy HeoOXOAMMOCTH BBIIONHATH (GYHKUHUWA IPYIMX COTPYAHHUKOB
oTzena.

2.22. Y4yacTBOBaTh B peajM3allidl MEPONPUATHUH, HAMpPaBISHHBIX Ha
nHOpMUpOBaHHe TpaXHaH O HeaTenpHOCTH Boopyxenueix Cun Poccuiickoii
Denepanny, MOBBIIEHNE IPECTIXKA BOGHHOU CITY>KOBI, B TOM YHCJIE TI0 KOHTPAKTY.

2.23. HVHble 00s3aHHOCTH, YCTaHOBJEHHBIE cTaTbell 12 ®DenepanbHOro
3akoHa or 02.03.2007 Ne 25-@3 «O myHunumnaibHoH ciyx6e B Poccuiickoit
Denepanuny.

III. TIPABA

3.1. DBHOCHUTP MNpPEIONKEHHS II0 COBSPUICHCTBOBAHHIO MYyHHIIHITAJILHOH
CITy0OBI TOPOJICKOTO OKpyT4.



3.2. BHocuth 0GOCHOBaHHBIE NPEITIOXKEHNS 10 HANPABNEHHIO DPABGOTEI
oTHena.

3.3. SampamuBaTh M NOTyYaTh B YCTAaHOBIEHHOM TIIOPAOKE OT
NPeNNpUATAA ¥ YUPEXKICHUH, PacHOIOKEHHBIX HA TCPPUTOPUH TOPOACKOr0
OKpyra Topox Bopomex, CTpyKTYpHBIX monpasmeleHHH aJMUHHUCTPAINHA
TOpOICKOTO  OKpyra ropon Bopomex wuHbopMmanuo, HeoOXOOUMYIO O
BBITIOJTHEHH CBOUX 00sI3aHHOCTEI.

3.4. VYuactBoBath B  OOCYXHEHHWH BOIPOCOB, OTHOCSIUXCE K
KOMITETEHIMH | TaBHOTO criennamcTa.

3.5. Huwle npapa, ycTaHOBIeHHBle cTaTheit 11 DemepaibHOro 3aKOHA OT
02.03.2007 Ne25-®3 «O myHuuunansHoii ciyx6e B Poccuiickoit Oeneparumy.

IV. OTBETCTBEHHOCTbH

['maBHBIA cheHMalUCT HECeT OTBETCTBEHHOCTh 32 HEHCIIONHEHHE WIIH
HEHAZJIKalllee HCIIONIHEHWE CBOMX JOJDKHOCTHBIX 00s3aHHOCTel, TpeOoBaHuUi
3aKOHOZATEeNbCTBA O IIPOTUBOAEHCTBHN KOPPYIIINY, HecoOmoaeHrne TpeGoBaHui,
YCTaHOBIICHHBIX cTaThaMu 12, 13, 14, 14.1, 14.2, 15 denepansHOro 3axkoHa OT
02.03.2007 Ne 25-03 «O MyHHIHIAILHON cayxbe B Poccuiickoii @enepanumy,
Tpynoseiv komexcom Poccmiickoit Depepanuu, ApPYyrdME — HOPMATHBHEIMH
NpaBOBBIMU  akTamu  Poccuiickolt @epmepamuu, Boponexckoii o6nacTy,
HOPDMATUBHBIMH ¥ HWHBIMH  INPaBOBEIMH  aKTaMH  OpPraHOB  MECTHOIO
CaMOYIIPaBJICHMSI TOPOJICKOr0 OKpyra ropoj BopoHex, a Takxe HacTosIlel
JOJDKHOCTHOM MHCTPYKIIUEH.

Havansauk otnena G
Tapu(pOB U HOPMUPOBAHHUS 3aTPAT - H.H. JleGenera

C IOIKHOCTHOW MHCTPYKITHEH 03HAKOMIICH:
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