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JOJKHOCTHAA UHCTPYKIOUA

BeyLIero CrenuaJmucTa oTaesia pacnops:KeHUsi MyHUIUIIAIbHBIM
UMYIIECTBOM YIIPABJICHUS MMYIIIECTBEHHBIX U 3eMeJIbHbIX OTHOIIEHHIA
aIMHUHHMCTPALMHU F'OPOJACKOro OKpyra ropox Bopone:x

1. OO0umue NTOJTOXKEHUSA

1.1. Bemymwmii chmenuaiucT OTaAeIa PACMOPSDKCHHS MYHHUIIATIATBEHBIM
UMYIIIECTBOM  YyMpaBIEHUS  HUMYIIECTBEHHBIX U  3E€MENbHBIX  OTHOIICHHI
aIMUHUCTPAIIMM TOPOJICKOTO OKpyra ropoa BopoHex (manee — Bemyuui
CIECUMAIUCT) SIBJSECTCS MYHUIMOAIBHBIM CIYXKAIlMM, 3aMEHaloUM  CTapIIyro
JOJKHOCTh MYHUIIMITAIBHOMN CITYKOBI.

1.2. Begymmii cienuaivcT Ha3HAYAETCS HA JODKHOCTD M OCBOOOXKIACTCS OT
3aHUMAEMOM JIOJDKHOCTH TIPUKA30M 3aMECTUTENSl TJaBbl aJMUHUCTpAIlUU -
PYKOBOJIUTEIIS ammapara.

1.3. Ha A0mKHOCTh BEIYIIEro CIEIHaINCTa MOXKET ObITh Ha3HAYECHO JIUIO,
uMerolee cpeaHee npodeccuoHaaIbHOe 00pa3oBaHUE.

1.4, Benymwii CHEIUAIMCT HEMOCPEACTBEHHO IOTYMHICTCS HAYaIbHUKY
oT/eNa pacropsiKeHuUsl MYHHUITUTIATBHBIM UMYIIIECTBOM YIPaBJICHHS
MMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOINEHWUN aJMUHHUCTPAIMA TOPOJICKOTO OKpyTa
ropoa BopoHex (nanee — otnen).

1.5. Bexynuii cnequanuct J0JKEH 3HATh:

- Koncturynuto PO;



- 3aKOHO/IaTEJILCTBO O TPY/E;

- 3aKOHOATENIbCTBO O MYHHUITMITAIBHON CITyXO0¢€;

- YcTaB ropoackoro okpyra ropoa Boponexa;

- PermamenT paboThl aIMUHUCTPALIUK TOPOJCKOTO OKpyTra ropoa Boponex;

- CTpyKTypy aAMHUHUCTPALMU TOPOACKOr0 OKpyra ropoa Boponex;

- HCTpYKIHIO MO IEIONPOU3BOJICTBY aAMUHHUCTPALIMU TOPOJCKOTO OKpyra
ropox Boponex;

-IlpaBuia u  HOpPMBI  OXpaHbl  Tpyla, TEXHUKH  O€30MacCHOCTH,
MPOTUBOIOKAPHOUN 0€30MaCHOCTH;

- [IpaBuna BHYTpEHHETO TPYAOBOTO PACIOPAIKA;

- [IpaBuna cay»xeOHOM 3TUKH U STUKH JI€JI0BOr0 OOLICHMS;

- Ipyru€  JIOKYMEHTBhI, HEOOXOJWMbIE [JIl  OCYILECTBIIEHHUS  CBOEH
NEATEIBHOCTH.

1.6. Benmymmwii cieruaimuct oTAela B CBOCH EATETLHOCTH PYKOBOACTBYETCS
JNEUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoit denepannu, 3aKOHOJATEIbCTBOM
Boponexckoil o61actu, MpaBOBbIMU aKTaMH OPIaHOB MECTHOT'O CaMOYIPaBIICHUS,
HACTOAIIEH TOKHOCTHOM MHCTPYKLUEH.

1.7.  Tlpu UCTIOTHEHHH JOJKHOCTHBIX O0S3aHHOCTEH BEAYIIUN CHEITUATHUCT
pykoBojactByercs Ykazamu [Ipesunenta Poccuiickoit @enepanuu ot 19.10.2022
Ne 757 «O mepax, ocyliecTBisIeMbIX B cyObekTax Poccuiickoit denepaiuu B CBA3U
¢ Ykazom IlIpesunenta Poccuiickoit @deneparuu ot 19 oktsi6ps 2022 1. Ne 756», ot
21.09.2022 Ne 647 «O0 0OBIBIECHHHM 4YacTUYHOM MoOmimu3zamuu B Poccuiickoit
Oenepauun», ot 07.12.2012 Ne 1609 «O6 yrBepxkaeHun [lonoxxkeHrus o BOCHHBIX
KOMHCCapuaTax».

1.8. Ha mnepuon BpeMEHHOrO OTCYTCTBUSI BEAYIIETO CIELUAIKNCTA
UCIIOJIHEHUE €ero OOsS3aHHOCTEH BO3Naraercs MPUKA30M 3aMECTUTENS TJIaBbI
aIMUHHUCTPALINHU — PYKOBOJIUTEIIA anmapara.

1.9. Ha Beagymero choenuaincTa  paclpocTpaHseTcs  JeUCTBUE
3akoHomarenscTBa Poccmiickoit @enmepan 0 TpyA€ C  OCOOCHHOCTSIMH,

npeayCMOTPCHHBIMU @CHCP&HBHHM )41 00JIaCTHBIM 3aKOHOOAaTCJIbCTBOM O



MYHHIIMIIATIBHOU CiTy)0e.

2. JlonXHOCTHBIE 00SI3aHHOCTH

Benymumii crienuanucT B COOTBETCTBUHU C 3ajadyaMd U (QYHKUMSIMHU OT/Aela
UCIIOJIHSAET CIEAYIOIINE IOJKHOCTHBIE 00s13aHHOCTH:

2.1. BemonHsaeT TpeboBaHMs, PEAYyCMOTPEHHbIE cTaThel 12 dDeaepanbHOTro
3akoHa ot 02.03.2007 Ne 25-®3 «O MyHunumnansHoil ciyx6e B Poccuiickoit
denepanuu», a TakXkKe COOJIOJACT OTPAHUYCHHUS W 3alpeThl, CBS3aHHBIE C
MIPOXOKICHUEM MYHUITUTIATBLHOM CITY>KOBI.

2.2. CoOmomaer TpeOOBaHUA 3aKOHOJATEIBCTBA O TPOTHUBOACHCTBUU
KOpPYMIUH.

2.3. O6ecnieunBaer ucnoiaHenne Koucrtutrynum Poccuiickoit deneparuu,
@enepanbHbIX 3aKOHOB, HWHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB Poccuiickoit
Oenepannu, nopydyennit Ilpesnnenta Poccuiickonn @enepanuu u [IpaBurenscTBa
Poccuiickoit ®deneparuu, YcraBa Boponexckoil o06nactu, 3akoHOB BopoHexkckoi
00J1aCTH, MHBIX HOPMAaTUBHBIX IMPaBOBbIX aKTOB BopoHexckoil obiactu, YcraBa
TOPOACKOT0 OKpyra ropoa BopoHek, HOpMaTHUBHBIX aKTOB TOPOJCKOTO OKpyra
ropoa Boponex.

2.4. YayBCcTBYyeT B pealW3alldd MEPONPUATHIA, HaINpaBICHHBIX Ha
nH)OpMUPOBaHHE TpaxaaH O nearenbHOCTH Boopyxkennoix Cun Poccuiickoit
®denepaluu, MOBBIIIIEHUE TPECTUYKA BOCHHOU CITYKOBbI, B TOM YHCJIE TT0 KOHTPAKTY.

2.5. Brmaneer o0beMOM 3HaHWM U HABBIKOB, HEOOXOJIUMBIX U JOCTATOUYHBIX
JUIS. UCTIOJIb30BaHUSI UX B CBOEW paboTe B IEJSAX BBHIMOJHEHUS 3a1a4, CTOSIIUX
nepes OTAEIOM, U 3aKPEIUICHHBIX 32 OT/AeIOoM GYHKIUN, PYHKIMHU U JOJDKHOCTHBIC
00s13aHHOCTH TJIABHOTO CHEIUAIUCTa MOTYT MEHATHCS ¢ U3MEHEHUEM CTPYKTYpPhI U
GyHKIMI oTAETA.

2.6. OcyIiecTBiseT BeICHHE B YCTAHOBIEHHOM HOPMAaTHBHBIMU MPABOBHIMU
aKTaMU MOPSJIKE peecTpa MyHUIUIIATLHOIO UMYIIIECTBA (Jjajiee M0 TEKCTY — PEECTpP)

B IMPOrpaMMHOM KOMIUIEKCE - ABTOMAaTUM3MpPOBaHHAs CHCTEMa «YTpPaBIICHHUE
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MyHHUIIUNANbHOW cobcTBeHHOCThIO» (AC VYMC) B OTHOLIEHHH OOBEKTOB
MYHHUIIUTIATBHOW COOCTBEHHOCTH (KPOME OTHOCSIIMXCA K KWIUIIHOMY (DOHIY H
3eMeJIbHBIM yYacTKaMm), akKIMi W Jojied (BKJIaJOoB) B yCTaBHOM (CKJIAJOYHOM)
KanuTajge XO3SUCTBEHHBIX OOIIECTB M TOBAPHUIIECTB, yUpeauTeseM (Y4acTHHUKOM)
KOTOPBIX SIBIISIETCS MYHHUIIMIIAIIbBHOE O0O0pa3oBaHUE TOPOJCKONH OKpPYr TOpoJ
Boponex.

2.7. OcymecTBiseT BHECEHHE B peecTp OOBEKTOB ydeTa, IOJIeKaIInX
OTPAXKEHUIO B PEECTPE CBEICHUM O HUX, U3MEHEHUH, OOHOBJICHUHU (aKTyaau3alluH),
CBCJICHWH WM WCKIIOYCHUH OOBEKTOB ydYe€Ta M3 peecTpa Ha OCHOBAHHUH
MMMCBMEHHBIX 3asABJICHUN MPaBOOOIaTaTeNe UMYIECTBA WM JOKHOCTHBIX JIHIT
OpraHOB  MECTHOTO  CaMOYIpaBJCHHUS, OTBETCTBEHHBIX 3a  odopmicHHE
COOTBETCTBYIOIIUX JOKYMEHTOB, B IOPSJIKA U CPOKH, yCTaHOBJIeHHbIE [TosiokeHneM
O BEJCHHHM peecTpa MYHHUIMIIAIIBHOTO HMYIIECTBA TOPOJICKOTO OKpyra Topoj
Boponex, yrBepkAeHHBIM pelieHneM BopoHeKCKoM ropoackou JlyMsl.

2.8. OcyiecTBisieT MPEeIOCTaBICHUE CBEJACHUM W3 peecTpa Mo 00beKTam
MYHHUITUTIATHBHOTO UMYIIECTBA, B TOM YHUCJE MOCPEICTBOM MOJATOTOBKU BBIMTUCOK W3
peecTpa; MOATOTOBKY B YCTAHOBJIEHHOM MOpPsJIKE BHIOOPOK MH(pOpMaIuu U3 0asbl
JTAHHBIX peecTpa.

2.9. OcyiecTBisieT CBOCBPEMEHHOE M KAa4ECTBEHHOE IPEIOCTaBICHUE
3aSBUTEISIM MYHUITUIIATBHBIX YCIIYT, OTHOCSAIIUMXCS K KOMIICTCHIIMH OT/ena:
«lIpenocraBnenne CBEAECHMM W3 peecTpa MYHUIMNAIBHOIO  HMMYIIECTBAY,
«IIpenoctaBinenne wuHPoOpMaimu 00 OOBEKTaX HEIBIKUMOTO UMYIIECTBA,
HAXOJAITUXCS B MYHHIIMTIIAIIBHONW COOCTBEHHOCTH W MPETHA3HAYCHHBIX IS CIaYy B
apeH/1y», B TOM YHCJIC B 3JICKTPOHHOM BH/IC.

2.10. ObGecrieunBaeT  HampaBlIEHUE  MEXKBEIOMCTBEHHBIX  JJIEKTPOHHBIX
3aMpOCOB B PaMKaXx MPEOCTABICHUS MyHHUIIUITAIBHBIX YCIYT.

2.11. Beger paboty B Cucreme o00pabOTKH d3JIEKTPOHHBIX (opM u
rocygapcTBeHHOM uHpopManuoHHON cucteme «llmarpopma rocygapcTBeHHBIX
CEPBUCOBY 110 MyHHUITUTIATHHBIM YCIIyTaM, OKa3bIBAEMBIX OT/ICIIOM.

2.12. KayecTBEHHO W B YCTAHOBJICHHBIH CPOK OCYIIECTBISIET TMOJATOTOBKY

OTBCTOB Ha 3aITIpOCHI ITPAaBOOXPAHUTCIbHEIX, Cy,ZI€6HBIX, KOHTPOJIBHBIX, HAA30PHBIX
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OpraHoB, [IEMyTaTOB, CTPYKTYPHBIX MOAPA3ACICHUNA aAMUHUCTPALMH, WHBIX
OpraHOB M [OJDKHOCTHBIX JIMIl, a TakXe OOpalleHus], 3asBICHUS TpaxXIaH H
IOPUIMYECKUX JIUI] 10 BOIPOCAaM, OTHOCSAIIMMCS K KOMIIETEHLIUU OTIENA.

2.13. OcymiecTBasiEeT METOJUYECKYI0 M KOHCYJIbTAIIMOHHYIO  ITOMOIIb
3asiBUTEJISIM IO BOIIPOCAM, OTHOCSIILIUMCS K KOMIIETEHIIMM OTENA.

2.14. OcyuiecTBisieT OpraHU3aINI0 IPOBEACHHUS VMHBEHTapU3aluu
MYHULUIAIBHOTO  Ka3€HHOIO HMYIIECTBA, HENEPEIaHHOIO0 B  apeHay |
0e3BO3ME3/THOE  TOJb30BaHUE:  OOECeueHUue  CO3JaHusl ~ KOMHUCCUH IO
MHBEHTApU3AIMM MYHULUIIAIIBHOTO MMYILECTBA, OpraHu3alus padoThl Ha3BAHHBIX
KOMHCCHI1; oOecrieueHre MOArOTOBKU MPUKA30B 00 YTBEPKICHUH IJIAHOB-TPapUKOB
110 NPOBEJECHUIO NHBEHTAPU3ALMY MYHHUIIMIIAIBHOIO HMYIIECTBA.

2.15. O6pabaTpiBaeT pe3yabTaThl WHBEHTApH3allMM H  OCYIIECTBIISICT
B3aMMOJICHCTBHE C TOJBEIOMCTBEHHBIM YUYPEXICHHEM IO BOIPOCaM IIPOBEICHHUS
OCMOTPOB, MPOBEPOK, BBIE3IHBIX COBETOB M WHBEHTApU3allMM HMMYLIECTBA, HE
MPEAOCTABIEHHOTO MOJIb30BATENSIM, COIVIACOBAHUS PE3YJIbTATOB MHBEHTAPU3ALMH U
BBIBOJIOB K aKTy M BEJACHUSA peecTpa MHBEHTapU3allMd YKAa3aHHOTO HMYIIECTBA,
y4acTByeT B  JOKYMEHTapHOW  pEBM3UMM  MPABOYCTAHABIMBAIOIIUX U
IPaBOIMOATBEPKIAIOLINX JOKYMEHTOB Ha 00bEKThl HHBEHTAPU3aLIUH.

2.16. AHanu3upyeT pe3ynbTaThl MPOBEACHUS WHBEHTAPU3AINH, YKa3aHHBIC B
aKTax WHBEHTApU3AllMM, TOTOBUT [0 HUM TNPEIJOKEHHUS U COoOOlaeT o
HEOOXOJUMOCTH B JIOMOJHUTENIBHBIX MOATBEPKAAIOMINUX CBEACHUIX U JIOKyMEHTax
1100 10pabOTKHU aKTa.

2.17. OcyuiecTBasieT BBITPY3KY ISl (POpMUPOBaHHS IMEpeUyHs OOBEKTOB, B
OTHOLIEHUHU KOTOPBIX IUIAHUPYETCS 3aKIOYEHUE KOHIIECCUOHHBIX COIVIAIIEHUN Ha
OCHOBAaHMM TPEAJIOKCHUM U 3aKI0YEHUH TIJIaBe€ TOPOJICKOr0 OKpyra Tropoj
BopoHex 0 BO3MOXKHOCTM W I1€J1€COO00pa3HOCTH IMepeladd HMYIIeCTBa, IMPaBoO
COOCTBEHHOCTH Ha KOTOpPO€ NPUHAUIEKUT MYHULUNAIBHOMY OOpa30BaHUIO
rOpPOJCKOI OKpyr ropoa BopoHex, B KOHIIECCHIO, TOATOTOBIEHHBIX OTPAaC/IEBbIMU
(pyHKUMOHANBHBIMU) ~ CTPYKTYPHBIMH  TOAPA3ACICHUSMH  aAMHUHHCTPAIIH

ropoaCKOIro OKpyra ropong BOpOHe}K, Ha KOTOPBIC BO3JIOXXCHBI KOOpAWHALUA H
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pPETYJIMPOBaHWE  JIEITCIBHOCTH B COOTBETCTBYIOIMIMX  OTpacisax  (cdepax
VIOPABJICHNS) U YbH TTOJTHOMOYHS PACIIPOCTPAHSIIOTCS Ha TIPEIMET KOHIIECCHOHHOTO
cornameHus, (popMUpOBaHHUE IMPABOMOATBEPKIAOIMINX TOKYMEHTOB Ha OOBEKTHI,
MOATOTaBIMBAEMbIE K KOHIIECCHH.

2.18. OcymectBisier paboty c¢ koppecnonaenuueit COJ[  «ABpopay,
B YCTaHOBJICHHBIE CPOKH 00ECIIEUNBACT UCIIOJTHEHHUE BXOIAIICH KOPPECIIOHICHIINH.

2.19. Cobmonmaet TpeboBanmst MHCTpyKIMH 110 AETONPOU3BOICTBY.

2.20. ObGecnieunBaeT MOJITOTOBKY  JIOKYMEHTOB B  COOTBETCTBHH  C
TpeOOBaHMSIMHU perjaMeHTa padOThl AIMUHHUCTPAIMU TOPOJCKOTO OKpyra W
Boponexckou ropoackout J{yMsl.

2.21. ObecnieunBaeT MO TMOPYYEHUIO PYKOBOJCTBA YIPaBJICHHUS U OTHEa
MMOATOTOBKY CIPABOK W MH(OpPMAIIMU IO BOMPOCAM, BXOAIIUM B KOMIETCHITUIO B
COOTBETCTBHUH C HACTOSMIEH JOHDKHOCTHON MHCTPYKIIMEH.

2.22. IloBpIaeT ypoBEHb CBOEH KBaNU(UKALUU IMYTEM CAMOCTOSTEIHLHOTO
M3YYCHUS COOTBETCTBYIOIICH JUTEpaTyphl, HOPMATHBHBIX aKTOB, Ha JIEKIIHSX,
CEMUHapax, Kypcax MOBBIIICHUS KBATA(DHUKAIIUH.

2.23. 3amemiaeT COTPYAHUKOB OT/elNa B CiIy4ae uX 00JIe3HH, OTITyCKa.

2.24. BeIloNHs€T WHBIE 3aJlaHUs W TIOPYYCHUsS] 3aMECTUTENsl HadaJlbHHUKA
oTHeNa, 3aMECTUTENIE PYKOBOJIWTENS YOpaBJICHHS - HadalbHUKA OTJENa,
PYKOBOJHTEIIS YIIPABICHHS.

3. IlpaBa

Benymwmii  cnenmanudct  oTAena  MMEET — IpaBa,  MPEIyCMOTPEHHBIE
®enepanbubiM 3akoHOM OT 02.03.2007 Ne 25-®3 «O MyHUIIUINATBHON CiIyk0€ B
Poccuiickon denepanum», a TakKe BIPABE:

3.1. 3anpammBaTh OT CTPYKTYPHBIX TMOJAPA3ACICHUN aJIMUHUCTPALIUU
ropoJickoro okpyra ropoj Boponex wuHdopmaimioo, HEOOXOAUMYIO IS
BBITIOJIHEHUSI CBOUX JOJKHOCTHBIX 00SI3aHHOCTEH.

3.2. BHOCUTH TpEMIOKEHHS MO YIOPAIOUYECHUIO, COBEPILICHCTBOBAHUIO

paboThI, MPETyCMOTPEHHOMN JaHHOUW JTOTKHOCTHON MHCTPYKIIUEH.
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3.3. YuactBoBaTh B paboTe KOMHCCUN, pabOYNX TPYIII, MPUHUMAThH y4acTHe

B OpraHMn3alvi U IPOBCACHUHA COBCHIaHI/Iﬁ H CCMHUHApPOB.

4., OTBETCTBEHHOCTDH

Benymuii cienuanuct oTies1a HECET OTBETCTBEHHOCT:

4.1. 3a HeHCHOJHEHHUE WM HEHAJJIe)Kalllee UCIIOJHEHUE CBOMX JIOJKHOCTHBIX
00s13aHHOCTEH, HEeCcOoOIIoIcHNEe TPeOOBAaHUM, YCTAHOBJICHHBIX cTaThsiMu 12, 13, 14,
14.1, 14.2, 15, 15.1 ®enepanbHoro 3akoHa ot 02.03.2007 Ne 25-®3 «O
MyHULIMOAIbHON ciyk0e B Poccuiickoit ®eneparun», TpyaoBbIM KOJEKCOM
Poccuiickon  ®epepaunu, JApyrMMA  HOPMATUBHBIMM  IPABOBBIMM  aKTaMH
Poccuiickoit ®enepanuu, BopoHekckoil o007acTH, HOPMATUBHBIMH UM HWHBIMU
IIPABOBBIMU AaKTaMU OPraHOB MECTHOI'O CaMOYIIPABJICHUS, a TaKXKe HACTOSIIEH
JTOJDKHOCTHOM MHCTPYKLIMEH — B TMpeAeiax, YCTAaHOBJICHHBIX JI€MCTBYIOIIUM
3aKOHOJIaTEILCTBOM.

4.2. 3a coBepIlIEHHbIE B IPOIECCE OCYIIECTBICHUS CBOEH AEATEIHLHOCTH
MpaBOHAPYIICHUS — B npejaenax, YCTAHOBJICHHBIX JNEeUCTBYIOIIUM
aIMUHUCTPATUBHBIM, YTOJIOBHBIM 3aKOHOAATEILCTBOM.

4.3. 3a mpuYMHEHHE MaTepUaIbHOTO yiiepda B MpoIecce OCYIECTBICHUS
CBOGU JEATENIbHOCTH — B TIpejenax, OMPEACICHHBIX IEHCTBYIOIIUM TPYIOBBIM,
YTOJIOBHBIM U TPaXKAaHCKUM 3aKOHOIATEIbCTBOM.

4.4, HeceT mpeayCMOTPEHHYIO 3aKOHOM OTBETCTBEHHOCTH 3a HEUCITOJTHEHHUE
WIM  HEHaJJIeXxallee  HWCIOJHEHHEe  TpeOOBaHMM  3aKOHOJATENhCTBA O

MPOTUBOAECHUCTBUN KOPPYIILIUU.

HavanpHuk oTaena pacropsKeHus
MYHHULUIIAJIIBHBIM UMYILIECTBOM O.B. Edpumona

C 0MKHOCTHOM MHCTPYKIIMEH 03HAKOMIIEH(a)




